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FOREWORD

The Transportation Learning Center, on behalf of The Public Transportation National
Joint Apprenticeship and Training Committee, recognizes the need for structured
training programs to maintain the high level of skill and competence demanded in the
Public Transit industry. Registered apprenticeship is the most practical and sound
training system available to meet that need, to develop individuals into skilled
Journeyworkers, and to ensure industry an adequate supply of skilled workers.

Title 29, Code of Federal Regulations (CFR), part 29, outlines the requirements for
registration of acceptable apprenticeship programs for Federal purposes, and sets forth
labor standards that safeguard the welfare of apprentices. Such registration may be by
the U. S. Department of Labor, Office of Apprenticeship, or by a State Apprenticeship
Agency recognized by the Office of Apprenticeship as the appropriate body in that State
for approval of local apprenticeship programs for Federal purposes. Title 29, CFR part
30 sets forth the requirements for equal employment opportunity in apprenticeship to
which all registered apprenticeship programs must adhere.

The purpose of these National Guidelines for Apprenticeship Standards (National
Guideline Standards) is to provide policy and guidance to local Sponsors in developing
these Standards for Apprenticeship for local approval and registration. These National
Guideline Standards developed by the Sponsor are certified by the U. S. Department of
Labor, Office of Apprenticeship as substantially conforming to the requirements of Title
29, CFR parts 29 and 30. State Apprenticeship Agencies recognized by the Office of
Apprenticeship to register local programs, and/or local laws and regulations, may
impose additional requirements that must be addressed in the local apprenticeship
standards.

Local Standards of Apprenticeship must be developed and registered by each Sponsor
that undertakes to carry out an apprenticeship training program. The local Standards of
Apprenticeship will be the Sponsor’s written plan outlining all terms and conditions for
the recruitment, selection, employment, training, and supervision of apprentices as
subscribed by the Sponsor, and must meet all the requirements of the Registration

Agency.

The establishment of local apprenticeship programs under these National Guideline
Standards will provide the Sponsor with a skilled and versatile work force at each of its
locations by providing apprentices the opportunity to become journeyworkers through
an organized and properly supervised program of training, practical experience and
related instruction.



DEVELOPMENT _OF AFFIRMATIVE _ACTION PLAN AND SELECTION
PROCEDURES

Equal employment opportunity is required of every registered apprenticeship program.
Such requirements apply to the recruitment, selection, employment, and training of
apprentices throughout their apprenticeship.

Those programs with five or more apprentices, or where there is a likelihood of five or
more apprentices, must have a written Affirmative Action Plan and Selection
Procedures that are approved by the Registration Agency as part of the Standards of
Apprenticeship.

A sample Affirmative Action Plan and Selection Procedures are attached.,

Representatives of the Registration Agency are available to assist the local Sponsor in
developing its Standards of Apprenticeship, Affirmative Action Plan and Selection
Procedures using the sample provided. Once developed, the Standards of
Apprenticeship, as well as the Affirmative Action Plan and Selection Procedures, must
be submitted to the Registration Agency for approval and registration. Company
Affirmative Action Plans and Selection Procedures (hiring process) may be considered
in lieu of utilizing the samples provided if they meet all of the requirements of Title 29,
CFR part 30.



OFFICIAL ADOPTION OF NATIONAL GUIDELINES FOR
APPRENTICESHIP STANDARDS:

The Transportation Learning Centér, on behalf of the Public Transportation
National Joint Training and Apprenticeship Committee (NJTAC), hereby officially

adopts these National Guidelines for Apprenticeship Standards on this /_ﬁ‘Day of
December, 2013.

@w_ I

‘Signature
(SPONSOR)

__Brian J. Turner
Printed Name




(SAMPLE)

STANDARDS OF APPRENTICESHIP

DEVELOPED BY

THE PUBLIC TRANSIT INDUSTRY
NATIONAL JOINT TRAINING AND
APPRENTICESHIP COMMITTEE (NJATC)

FOR THE OCCUPATION OF

TRANSIT ELEVATOR-ESCALATOR MAINTENANCE
TECHNICIAN

(Existing Title: Elevator Repairer)
O*NET-SOC CODE: 47-4021.00

RAPIDS CODE: 0174R

APPROVED BY

(REGISTRATION AGENCY)

These “model” National Guidelines for Apprenticeship Standards are an example of
how to develop apprenticeship standards that will comply with Title 29, CFR parts
29 and 30 when failored to a sponsor’s apprenticeship program. These model
Standards do not create new legal requirements or change current legal
requirements. The legal requirements related to apprenticeship that apply to
registered apprenticeship programs are contained in 29 U.S.C. 50 and Title 29, CFR
parts 29 and 30. Every effort has been made to ensure that the information in the

model Apprenticeship Standards is accurate and up-to-date.
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FOREWORD

These National Joint Training and Apprenticeship Committee (NJATC) Apprenticeship
Standards have as their objective the training of Transit Elevator-Escalator Maintenance
Technician (Existing Title: Elevator Repairer) skilled in all phases of elevator and
escalator maintenance. The NJATC and its affiliated Local Joint Training and
Apprenticeship Committees (Local JATCs) recognize that in order to accomplish this,
there must be well-developed on-the-job learning combined with related instruction.

This recognition has resulted in the development of these Apprenticeship Standards.
They were developed in accordance with the basic standards recommended by the

U.S. Department of Labor, Office of Apprenticeship, as a basis from which Local JATCs
in transit, with guidance from the NJATC, can work to establish an apprenticeship
training program that meets the particular needs of the area.



DEFINITIONS

APPRENTICE: Any individual employed by the employer meeting the qualifications
described in the Standards of Apprenticeship who has signed an Apprenticeship
Agreement with the Local Joint Training and Apprenticeship Committee (Local JATC)
providing for training and related instruction under these Standards, and who is
registered with the Registration Agency.

APPRENTICE ELECTRONIC REGISTRATION (AER): Is an electronic tool that allows
for instantaneous transmission of apprentice data for more efficient registration of
apprentices and provides Program Sponsors with a faster turnaround on their
submissions and access to their apprenticeship program data.

APPRENTICESHIP AGREEMENT: The written agreement at the local level between
the apprentice and the Local JATC setting forth the responsibilities and obligations of
all parties to the Apprenticeship Agreement with respect to the Apprentice's
employment and training under these Standards. Each Apprenticeship Agreement must
be registered with the Registration Agency.

APPRENTICESHIP COMMITTEE (COMMITTEE): Apprenticeship Committee
(Committee) means those persons designated by the sponsor to act as an agent for the
sponsor in the administration of the program. A joint committee is composed of an
equal number of representatives of the employer(s) and of the employees represented
by a bona fide collective bargaining agent(s).

CERTIFICATE OF COMPLETION OF APPRENTICESHIP: The Certificate of
Completion of Apprenticeship issued by the Registration Agency to those registered
apprentices certified and documented as successfully completing the apprentice training
requirements outlined in these Standards of Apprenticeship.

COLLECTIVE BARGAINING AGREEMENT: The negotiated agreement between the
Union and the fransit system that sets forth the terms and conditions of employment.

COORDINATOR: Means the person designated by the local JATC to perform the
duties stated in the standards of apprenticeship.

ELECTRONIC MEDIA: Media that utilize electronics or electromechanical energy for
the end user (audience) to access the content; and includes, but is not limited to,
electronic storage media, transmission media, the Internet, extranet, lease lines, dial-up
lines, private networks, and the physical movement of removable/transportable
electronic media and/or interactive distance learning.

EMPLOYER: Means any employer or organization covered by a collective bargaining
agreement who employs an apprentice under these apprenticeship standards.



JOINT APPRENTICESHIP AND TRAINING COMMITTEE: A joint apprenticeship and
training committee comprised of an equal number of representatives appointed by the
Union and by the Employer in whose name these Standards of Apprenticeship will be
registered with the U.S. Department of Labor, Office of Apprenticeship. There will be
both Local Joint Training and Apprenticeship Committees (Local JATCs) and a National
Joint Apprenticeship and Training Committee (NJATC). The Local JATC will have full
responsibility for operation of the apprenticeship program.

JOURNEYWORKER: A worker who has attained a level of skill, abilities and
competencies recognized within an industry as having mastered the skills and
competencies required for the occupation. (Use of the term may also refer to a mentor,
technician, specialist or other skilled worker who has documented sufficient skills and
knowledge of an occupation, either through formal apprenticeship or through practical
on-the-job experience and formal training.)

NATIONAL JOINT APPRENTICESHIP AND TRAINING COMMITTEE: The NJATC
will be staffed by the Transportation Learning Center on an interim basis. The NJATC
will consist of an Executive Committee supported by a Technical Committee. Members
of the Transportation Learning Center's Board of Directors will comprise the NJATC
Executive Committee. Members of the NJATC Technical Committee will be composed
of members of the National Joint Steering Committee for Transit Apprenticeship. Any
reference to the NJATC, in this or any of the accompanying documents, will refer to the
Executive and Technical Committees jointly.

O*NET-SOC CODE: The Occupational Information Network (O*NET) codes and titles
are based on the new Standard Occupational Classification (SOC) system mandated by
the federal Office of Management and Budget for use in collecting statistical information
on occupations. The O*NET classification uses an 8-digit O*NET-SOC code. Use of
the SOC classification as a basis for the O*NET codes ensures that O*NET information
can be readily linked to labor market information such as occupational employment and
wage data at the national, State, and local levels.

ON-THE-JOB LEARNING (OJL): Tasks learned on the job in which the apprentice
must become proficient before a completion certificate is awarded. The learning must
be through structured, supervised work experience.

PROGRAM SPONSOR: The Sponsor in whose name the Standards of Apprenticeship
will be registered, and which will have the full responsibility for administration and
operation of the apprenticeship program.

PROVISIONAL REGISTRATION: Means the 1-year initial provisional approval of
newly registered programs that meet the required standards for program registration,
after which program approval may be made permanent, continued as provisional, or
rescinded following a review by the Registration Agency, as provided for in the criteria
describe in §29.3 (g) and (h).




REGISTERED APPRENTICESHIP PARTNERS INFORMATION DATA SYSTEM
(RAPIDS): The Federal system which provides for the automated collection, retention,
updating, retrieval and summarization of information related to apprentices and
apprenticeship programs.

REGISTRATION AGENCY: U.S. Department of Labor's Office of Apprenticeship, or
the recognized State Apprenticeship Agency that has responsibility for: registering
apprenticeship programs and apprentices; providing technical assistance; and
conducting reviews for compliance with Title 29, CFR parts 29 and 30 and quality
assurance assessments.

RELATED INSTRUCTION: An organized and systematic form of instruction designed
to provide the apprentice with knowledge of the theoretical and technical subjects
related to his/her occupation. Such instruction may be given in a classroom, through
occupational or industrial courses of equivalent value, electronic media, or other forms
of self-study approved by the Registration Agency.

STANDARDS OF APPRENTICESHIP: This entire document, including all appendices
and attachments hereto, and any future modifications or additions approved by the
Registration Agency.

SUPERVISOR OF APPRENTICE(S): An individual designated by the program sponsor
to supervise or have charge and direction of an apprentice.

TIME-BASED OCCUPATION: The time-based approach measures skill acquisition
through the individual apprentice’s completion of at least 2,000 hours of on-the-job
learning as described in a work process schedule. (if applicable)

TRANSFER: A shift of apprenticeship agreement from one program to another or from
one employer within a program to another employer within that same program, where
there is agreement between the apprentice and the affected apprenticeship committee
or program sponsor.

UNION: Means unions representing elevator and escalator technicians in the transit
industry. This would include, but is not limited to, the Amalgamated Transit Union, the
Transport Workers Union, the International Brotherhood of Electrical Workers, the
International Association of Machinists, and any affiliated local unions party to an
appropriate labor agreement between the parties.

vi



ECTION | - PROGRAM ADMINISTRATION (SAMPLE)

Program Sponsors, at their discretion, may establish a Joint Apprenticeship Training
Committee (JATC) to carry out the responsibilities and duties required of a Program
Sponsor as described in these Standards of Apprenticeship. If a JATC is established by
the Program Sponsor, a list of the membership and the areas of expertise they
represent must be provided to the Registration Agency. While the Office of
Apprenticeship recommends that Program Sponsors utilize the services a JATC, a
Sponsor may also elect to administer the program without the services of a JATC.

Structure of the Local And National Joint Training and Apprenticeship Committee

A. Members of the NJATC and Local JATC will be selected by the groups
they represent.

B. Membership of Local JATCs will be composed of an equal number of
management representatives appointed by local management and local
union representatives appointed by the Local Union leadership. A
minimum of two Union members must be journeyworkers in one of the
occupations covered under this program. Membership in the NJATC will
consist of an equal number of labor and management leaders who are
members of the Transportation Learning Center Board of Directors.

C. Technical Assistance - such as that from the U.S. Department of Labor,
Office of Apprenticeship, State Apprenticeship Agencies, and vocational
schools - may be requested to advise the NJATC and any Local JATC.

Administrative Procedures:

.

A. The NJATC and Local JATCs will elect Co-Chairpersons (one from Labor and
one from Management) and a Secretary, and will determine the time and place of
regular meetings which will take place at least every six (6) months.

The Co-Chairpersons will have the power to vote on all questions affecting
apprenticeship. However, the NJATC strongly encourages the use of consensus
decision making processes.

w

C. The Co-Chairpersons of the NJATC or Local JATC will consist of one person
chosen by Labor and one chosen by Management.



Responsibilities of the Local and National Joint Training and Apprenticeship

Committees:

Local JATC responsibilities:

A
B.

Cooperate in the selection of apprentices as outlined in this program.

Ensure that apprentices are under written Apprenticeship Agreements and
register the local apprenticeship standards and agreements with the appropriate
Registration Agency.

Determine the physical fitness of qualified applicants to perform the work of the
occupation that may require a medical examination prior to their employment as
apprentices.

Advise apprentices on the need for accident prevention and provide instruction
with respect to safety in the workplace.

Certify to the local union and management that apprentices have successfully
completed their apprenticeship program.

Notify the appropriate Registration Agency of all new apprentices to be
registered, credit granted, suspensions for any reason, reinstatements,
extensions, completions and cancellations with explanation of causes and notice
of completions of Apprenticeship Agreements.

Supervise all the provisions of the local standards and be responsible, in general,
for the successful operation of the standards by performing the duties here listed
by cooperating with public and private agencies which can be of assistance by
obtaining publicity to develop public support of apprenticeship and by keeping in
constant touch with all parties concerned: apprentices, employers and
journeyworkers.

Provide apprentices with a copy of the written rules and policies and the
apprentice will sign an acknowledgment receipt of same. This procedure will be
followed whenever revisions or modifications are made to the rules and policies.

Local JATCs and NJATC Joint Responsibilities:

A Review and recommend apprenticeship activities in accordance with this
program.

B. Establish the minimum standards of education and experience required of
apprentices.



C. Meet at least every six (6) months to review records and progress of each
apprentice in training and recommend improvement or modification in
training schedules, schooling and other training activities. Written minutes
of the meeting will be kept.

D. Determine the quality and quantity of experience on the job which
apprentices should have and to make every effort toward their obtaining it.

E Hear and resolve all complaints of violation of Apprenticeship Agreements.

F. Arrange tests or evaluations for determining the apprentice's progress in
manipulative skills and technical knowledge.

G. Maintain a record of all apprentices, showing their education, experience,
and progress in learning the occupation.

SECTION Il - EQUAL OPPORTUNITY PLEDGE - Title 29 CFR 29.5(b)(21) and
30.3(b)

The recruitment, selection, employment, and training of apprentices during their
apprenticeship, shall be without discrimination because of race, color, religion, national
origin, or sex. The Local JATC will take affirmative action to provide equal opportunity
in apprenticeship and will operate the apprenticeship program as required under Title 29
of the Code of Federal Regulations (CFR), part 30, as amended (insert state regulations
here, if applicable).

SECTION Iil - AFFIRMATIVE ACTION PLAN - Title 29 CFR 29.5(b)(21) and 30.4

If the Sponsor employs five or more apprentices, the Local JATC will adopt an
Affirmative Action Plan and Selection Procedures as required under Title 29, CFR Part
30. It will be attached as Appendix C.

SECTION IV - QUALIFICATIONS FOR APPRENTICESHIP - Title 29 CFR 28.5(b)(10)
(EXAMPLES)

Applicants will meet the following minimum qualifications:

A. Age

The Local JATC will establish qualifications regarding minimum age limits.
(Applicant must provide evidence of minimum age respecting any applicable
State Laws or regulations.) Apprentices must not be less than 16 years of age.



B. Education

A high school diploma or GED equivalency is required. Applicant must provide
an official transcript(s) or equivalent documentation for high school and post high
school education and training. All GED records must be submitted if applicable.
Opportunities for technical preparation shall be provided by the sponsoring
agency to all existing employees failing to meet the above requirements.
Students in an approved high school or vocational/technical secondary institution
may be accepted as part of the apprenticeship program, provided there is prior
written agreement between the educational institution and the Local JATC, based
on advice and consent of the NJATC.

Applicants must submit a DD-214 to verify military training and/or experience if
they are a veteran and wish to receive consideration for such training/experience.

C. Physical

Applicants will be physically capable of performing the essential functions of the
apprenticeship program, with or without a reasonable accommodation, and
without posing a direct threat to the health and safety of the individual or others.

Applicants may be subject to a physical agility or fitness test, or screened for the
current illegal use of drugs or both on acceptance into the program and prior to
being employed.

D. Aptitude Test

All applicants must pass each section of a locally determined aptitude test.

SECTION V - SELECTION OF APPRENTICES -~ Title 29 CFR 30.5

Selection into the apprenticeship program will be in accordance with the selection
procedures made a part of these Standards (Appendix D).

SECTION VI - APPRENTICESHIP AGREEMENT - Title 29 CFR 29.3(d) and (e) and
29.5(b)(11)

After an applicant for apprenticeship has been selected, but before employment as an
apprentice or enrollment in related instruction, the apprentice will be covered by a
written Apprenticeship Agreement (Appendix B) signed by the Local JATC and the
apprentice and approved by and registered with the Registration Agency. Such
agreement will contain a statement making the terms and conditions of these standards
a part of the agreement as though expressly written therein. A copy of each



Apprenticeship Agreement will be furnished to the apprentice, Local JATC, NJATC, the
Registration Agency, the employer and the union.

An additional copy of the Apprenticeship Agreement will be provided to the Veteran’s
State Approving Agency for those veteran apprentices desiring access to any benefits
to which they are entitled.

Prior to signing the Apprenticeship Agreement, each selected applicant will be given an
opportunity to read and review these Standards, the Local JATC's written rules and
policies, the Apprenticeship Agreement and the sections of the Collective Bargaining
Agreement (CBA) that pertain to apprenticeship.

The Registration Agency will be advised within forty-five (45) days of the execution of
each Apprenticeship Agreement and will be given all the information required for
registering the apprentice.

SECTION VII - RATIO OF APPRENTICES TO JOURNEYWORKERS - Title 29 CFR
29.5(b)(7)

A numeric ratio of apprentices to journeyworkers consistent with proper supervision,
training, safety, and continuity of employment and applicable provisions in collective
bargaining agreements, except where such ratios are expressly prohibited by the
collective bargaining agreements. The ratio language must be specific and clearly
described as to its application on the job site, workforce, department or plant. The ratio
of apprentices to journeyworkers will be (Insert Number) apprentices to (Insert
Number} journeyworkers..

SECTION VIii - TERM OF APPRENTICESHIP - Title 29 CFR 29.5(b)(2)

The term of the occupation will be a minimum of two (2) years with an on-the-job
learning (OJL) attainment of 6399 hours supplemented by the required hours of related
instruction as stated on the Sample Work Process Schedule and Related Instruction
Outline (Appendix A). (Programs not falling within the recommended hours in these
guidelines may be granted certification by the NJATC. For example, at least one
current program has combined classroom and OJL curricula totaling 3,000 hours. A
program of this limited duration may be certified by the NJATC with the expectation that
it will at some later date be expanded). The Local JATC shall establish procedures for
awarding training hours to apprentices with demonstrated competencies in a training
area. Full credit will be given for the probationary period.



SECTION IX - PROBATIONARY PERIOD - Title 29 CFR 29.5(b)(8), (b)(20)

All applicants selected for apprenticeship will serve a probationary period of not less
than (a locally determined number of hours of OJL). The probationary period cannot
exceed twenty-five (25) percent of the length of the program, or one-year (1), whichever
is shorter.

During the probationary period either the apprentice or the Local JATC may terminate
the Apprenticeship Agreement, without stated cause, by notifying the other party in
writing. The records for each probationary apprentice will be reviewed prior to the end
of the probationary period. Records may consist of periodic reports regarding
progression made in both the OJL and related instruction, and any disciplinary action
taken during the probationary period.

Any probationary apprentice evaluated as satisfactory after a review of the probationary
period will be given full credit for the probationary period and continue in the program.

After the probationary period the Apprenticeship Agreement may be canceled at the
request of the apprentice, or may be suspended or canceled by the Local JATC for
reasonable cause after documented due notice to the apprentice and a reasonable
opportunity for corrective action. In such cases, the Local JATC will provide written
notice to the apprentice, the NJATC and to the Registration Agency of the final action
taken.

SECTION X - HOURS OF WORK

Apprentices will generally work the same hours as journeyworkers, except that no
apprentice will be allowed to work overtime if it interferes with attendance in related
instruction classes.

Apprentices who do not complete the required hours of OJL during a given segment will
have the term of that segment extended until the required number of hours of training
are accrued. Any request for an extension of time will be resolved by the JATC on a
case by case basis.

SECTION Xi - APPRENTICE WAGE PROGRESSION - Title 29 CFR 29.5(b)(5)

Apprentices will be paid a progressively increasing schedule of wages during their
apprenticeship based on the acquisition of increased skill and competence on the job
and in related instruction. Before an apprentice is advanced to the next segment of
training or to journeyworker status, the Local JATC will evaluate all progress to
determine whether advancement has been earned by satisfactory performance in their
OJL and in related instruction courses. In determining whether satisfactory progress



has been made, the Local JATC will be guided by the work experience and related
instruction records and reports.

The progressive wage schedule will be an increasing percentage of the journeyworker
wage rate as established in the CBA. The percentages that will be applied to the
applicable journeyworker rate are shown on the attached Sample Work Process
Schedule and Related Instruction Outline (Appendix A). In no case will the starting
wages of apprentices be less than that required by any minimum wage law which may
be applicable.

SECTION Xl - CREDIT FOR PREVIOUS EXPERIENCE - Title 29 CFR 29.5(b)(12)
and 30.4(c)(8)

The Local JATC may grant credit towards the term of apprenticeship to new apprentices
who demonstrate previous acquisition of skills or knowledge equivalent to that which
would be received under these Standards.

Apprentice applicants seeking credit for previous experience gained outside the
supervision of the Local JATC must submit the request at the time of application and
furnish such records, affidavits, and other locally determined means to substantiate the
claim. Applicants requesting such credit who are selected into the apprenticeship
program will start at the beginning wage rate. The request for credit will be evaluated
and a determination made by the Local JATC during the probationary period when
actual on-the-job and related instruction performance can be examined. Prior to
completion of the probationary period, the amount of credit to be awarded will be
determined after review of the apprentice’'s previous work and training/education record
and evaluation of the apprentice’'s performance and demonstrated skill and knowledge
during the probationary period.

An apprentice granted credit will be advanced to the wage rate designated for the
period to which such credit accrues. The Registration Agency will be advised of any
credit granted and the wage rate to which the apprentice is advanced.

The granting of advanced standing will be uniformly applied to all apprentices.

SECTION Xlii - WORK EXPERIENCE - Title 28 CFR 29.5(b)(3) and 30.8

During the apprenticeship the apprentice will receive such OJL and related instruction in
all phases of the occupation necessary to develop the skill and proficiency of a skilled
journeyworker. The OJL will be under the direction and guidance of the supervisor of
apprentice(s). The NJATC encourages all Local JATCs to establish a formal mentoring

system.



SECTION XIV - RELATED INSTRUCTION - Title 29 CFR 29.5(b)(4)

During each segment of training each apprentice is required to participate in coursework
related to the job as outlined in Appendix A. For each occupation, the recommended
term of apprenticeship will include no less than 144 hours of related instruction for the
Transit Elevator-Escalator Maintenance Technician for each year of the apprenticeship.
Apprentices agree to take such courses as the Local JATC deems advisable. The
Local JATC will secure the instructional aids and equipment it deems necessary to
provide quality instruction. In cities, towns or areas having no vocational school or other
schools that can furnish related instruction; the apprentice may be required to take an
alternate form of instruction that meets the approval of the Local JATC and Registration
Agency.

Although the NJATC encourages all programs to pay apprentices for hours spent
attending related instruction classes, this is a decision to be made by the Local JATC.

If applicable, the Local JATC will inform each apprentice of the availability of college
credit through educational institutions to be determined by the NJATC.

Any apprentice who is absent from related instruction classes, unless officially excused,
will satisfactorily complete all course work missed before being advanced to the next
period of training. In cases of failure of an apprentice to fulfill the obligations regarding
related instruction (or OJL) without due cause, the Local JATC will take appropriate
disciplinary action and may terminate the Apprenticeship Agreement after due notice to
the apprentice and opportunity for corrective action.

To the extent possible, related instruction will be closely correlated with the practical
experience and training received on-the-job. The Local JATC will monitor and
document the apprentice’s progress in related instruction classes.

The Local JATC will secure competent instructors whose knowledge, experience, and
ability to teach will be carefully examined and monitored. A formal training system for
instructors will be established. If applicable, when possible, the Local JATC may
require the instructors to attend a training institution to be determined by the NJATC.

SECTION XV - SAFETY AND HEALTH TRAINING - Title 29 CFR 29.5(b)(9)

All apprentices will receive instruction in safe and healthful work practices both on-the-
job and in related instruction that are in compliance with the Occupational Safety and
Health Standards promulgated by the Secretary of Labor under 29 U.S.C. 651 et seq.,
as amended, dated December 29, 1970, and subsequent amendments to that law, or
State Standards that have been found to be at least as effective as the Federal
Standards.



Apprentices will be taught that accident prevention is very largely a matter of education,
vigilance, and cooperation and that they should strive at all times to conduct themselves
in their work to ensure their own safety and that of their fellow workers.

SECTION XVI - SUPERVISION OF APPRENTICES - Title 29 CFR 29.5(b)(14)

The JATC will be responsible for the training of the apprentice on the job. Apprentices
will be under the general supervision of the JATC and under the direct supervision of
the journeyworker to whom they are assigned. The supervisor of apprentice(s)
designated by the employer will be responsible for the apprentice’s work assignments,
and will ensure the apprentice is working under the supervision of a skilled
journeyworker, evaluation of work performance, and completion and submittal of
progress reports to the JATC.

No apprentice will be allowed to work without direct journeyworker supervision.

SECTION XVIl - RECORDS AND EXAMINATIONS - Title 29 CFR 29.5(b)(6)

Each apprentice may be responsible for maintaining a record of his/her work
experience/training on the job and in related instruction and for having this record
verified by his/her supervisor at the end of each week. The apprentice will authorize an
effective release of their completed related instruction records from the local school
authorities to the Local JATC. The record cards and all data, written records of
progress evaluations, corrective and final actions pertaining to the apprenticeship, will
be maintained by and be the property of the Local JATC. This record will be included in
each apprentice’s record file maintained by the Local JATC and a copy will be
forwarded to the NJATC. A national database of apprentice information will be jointly
maintained by the Local JATC and the NJATC.

Before each period of advancement, or at any other time when conditions warrant, the
Local JATC will evaluate the apprentice’s record to determine whether he/she has
made satisfactory progress. If an apprentice’s related instruction or on-the-job progress
is found to be unsatisfactory, the Local JATC may determine whether the apprentice will
continue in a probationary status, or require the apprentice to repeat a process or series
of processes before advancing to the next wage classification. In such cases, the Local
JATC will initiate a performance improvement plan with the apprentice.

Should it be found that the apprentice does not have the ability or desire to continue the
training to become a journeyworker, the Local JATC will, after the apprentice has been
given adequate assistance and opportunity for corrective action, terminate the
Apprenticeship Agreement.



SECTION XVIll - MAINTENANCE OF RECORDS - Title 29 CFR 29.5(b)(23) and
30.8(e)

The Local JATC, and the NJATC, will maintain for a period of five (5) years from the
date of last action, all records relating to apprentice applications (whether selected or
not), the employment and training of apprentices, and any other information relevant to
the operation of the program. This includes, but is not limited to, records on the
recruitment, application and selection of apprentices, and records on the apprentice’s
job assignments, promotions, demotions, layoffs, terminations, rate of pay, or other
forms of compensation, hours of work and training, evaluations, and other relevant data.
The records will permit identification of minority and female (minority and non-minority)
participants. These records will be made available on request to the Registration
Agency.

SECTION XIX - CERTIFICATE OF COMPLETION OF APPRENTICESHIP — Title 29
CFR 29.5(b)(15)

Upon satisfactory completion of the requirements of the apprenticeship program as
established in these Standards, the Local JATC will so certify in writing to the
Registration Agency and request that a Certificate of Completion of Apprenticeship be
awarded to the completing apprentice(s). Such requests will be accompanied by the
appropriate documentation for both the OJL and the related instruction as may be
required by the Registration Agency.

SECTION XX - NOTICE TO REGISTRATION AGENCY - Title 29 CFR 29.3(d) and (e)
and 29.5(b)(19)

The Registration Agency will be notified within forty-five (45) days of all new apprentices
to be registered, credit granted, suspensions for any reason, reinstatements,
extensions, modifications, completions, cancellations, and terminations of
Apprenticeship Agreements and causes.

SECTION XXI - CANCELLATION AND DEREGISTRATION — Title 29 CFR 29.5(b)(18)
and 29.8(a)(2)

These Standards will, upon adoption by the Local JATC be submitted to the
Registration Agency for approval. Such approval will be acquired before
implementation of the program.

The Local JATC reserves the right to discontinue at any time the apprenticeship
program set forth herein. The Registration Agency will be notified promptly in writing of
any decision to cancel the program.
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Deregistration of these Standards may be initiated by the Registration Agency for failure
of the Local JATC to abide by the provisions herein. Such deregistration will be in
accordance with the Registration Agency's regulations and procedures.

Within fifteen (15) days of cancellation of the apprenticeship program (whether voluntary
or involuntary), the Local JATC will notify each apprentice of the cancellation and the
effect of same. This notification will conform to the requirements of Title 29, CFR part
29.8.

SECTION XXIi - AMENDMENTS OR MODIFICATIONS - Title 29 CFR 29.5(b)(18)

These Standards may be amended or modified at any time by joint agreement between
the Employer and the Amalgamated Transit Union, Transport Workers Union,
International Brotherhood of Electrical Workers and other unions representing
maintenance workers in the transit industry provided that no amendment or modification
adopted will alter any Apprenticeship Agreement in force at the time without the consent
of all parties. Such amendment or modification will be submitted to the NJATC and
Local JATC for approval and will then be submitted to the Registration Agency for
approval and registration prior to being placed in effect. A copy of each amendment or
modification adopted will be furnished to each apprentice to whom the amendment or
maodification applies.

SECTION XXl - ADJUSTING DIFFERENCES/COMPLAINT PROCEDURE - Title 29
CFR 29.5(b)(22), 29.7(k) and 30.11

The Local JATC will have full authority to supervise the enforcement of these
Standards. Its decision will be final and binding on the employer, the union, and the
apprentice, unless otherwise noted below.

If an applicant or an apprentice believes an issue exists that adversely affects his/her
participation in the apprenticeship program or violates the provisions of the
Apprenticeship Agreement or Standards, relief may be sought through one or more of
the following avenues, based on the nature of the issue.

Title 29 CFR 29.7(k)

For issues regarding wages, hours, working conditions, and other issues covered by
the CBA, apprentices may seek resolution through the applicable Grievance and
Arbitration procedures contained in the Articles of the CBA.

The Local JATC will hear and resolve all complaints of violations concerning the
Apprenticeship Agreement and the registered Apprenticeship Standards, for which
written notification is received within fifteen (15) days of violations. The Local JATC
will make such rulings as it deems necessary in each individual case and within
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thity (30) days of receiving the written notification.  Either party to the
Apprenticeship Agreement may consult with the Registration Agency and/or the
NJATC for an interpretation of any provision of these Standards over which
differences occur. The name and address of the appropriate authority to receive,
process and make disposition of complaints is: (Local JATC should insert applicable
information here).

Title 29 CFR 30.11

Any apprentice or applicant for apprenticeship who believes that he/she has been
discriminated against on the basis of race, color, religion, national origin, or sex, with
regard to apprenticeship or that the equal opportunity standards with respect to
his/fher selection have not been followed in the operation of an apprenticeship
program, may personally or through an authorized representative, file a complaint
with the Registration Agency or, at the apprentice or applicant's election, with the
private review body established by the program sponsor (if applicable).

The complaint will be in writing and will be signed by the complainant. It must
inciude the name, address, and telephone number of the person allegedly
discriminated against, the program sponsor involved, and a brief description of the
circumstances of the failure to apply equal opportunity standards.

The complaint must be filed not later than one hundred eighty (180) days from the
date of the alleged discrimination or specified failure to follow the equal opportunity
standards, and in the case of complaints filed directly with the review body
designated by the program sponsor to review such complaints, any referral of such
complaint by the complainant to the Registration Agency must occur within the time
limitation stated above or thirty (30) days from the final decision of such review body,
whichever is later. The time may be extended by the Registration Agency for good
cause shown.

Complaints of harassment in the apprenticeship program may be filed and
processed under Title 29, CFR Part 30, and the procedures as set forth above.

The Local JATC will provide written notice of their complaint procedure to all
applicants for apprenticeship and all apprentices.

SECTION XXIV - COLLECTIVE BARGAINING AGREEMENT Title 29 CFR 29.11

Nothing in this part or in any apprenticeship agreement will operate to invalidate:

(@) Any apprenticeship provision in any collective bargaining agreement
between employers and employees establishing higher
apprenticeship standards; or

(b) Any special provision for veterans, minority persons, or women in the
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standards, apprentice qualifications or operation of the program, or in
the apprenticeship agreement, which is not otherwise prohibited by
law, Executive Order, or authorized regulation.

SECTION XXV - TRANSFER OF AN APPRENTICE AND TRAINING OBLIGATION -
Title 29 CFR 29.5(13)

The transfer of an apprentice between apprenticeship programs and within an
apprenticeship program must be based on agreement between the apprentice and the
affected apprenticeship committee or program sponsors, and must comply with the
following requirements:

i.  The transferring apprentice must be provided a transcript of related
instruction and on-the-job learning by the committee or program
SpPONSOr;

ii.  Transfer must be to the same occupation; and

ii. A new apprenticeship agreement must be executed when the
transfer occurs between the program sponsors.

SECTION XXVI - RESPONSIBILITIES OF THE APPRENTICE
(EXAMPLE ONLY)

Apprentices, having read these Standards formulated by the NJATC and Local JATC
and signed an Apprenticeship Agreement with the JATC, agree to all the terms and
conditions contained therein and agree to abide by the JATC's rules and policies,
including any amendments, serve such time, perform such manual training, and study
such subjects as the JATC may deem necessary to become a skilled Transit
Elevator/Escalator Maintenance Technician.

In signing the Apprenticeship Agreement, apprentices assume the following
responsibilities and obligations under the apprenticeship program:

A.  Perform diligently and faithfully the work of the occupation and other pertinent
duties assigned by the Local JATC and the employer in accordance with the
provisions of these Standards.

B.  Respect the property of the employer and abide by the working rules and
regulations of the employer, union and the Local JATC.

C. Attend and satisfactorily complete the required hours in the OJL and in related

instruction in subjects related to the occupation as provided under these
Standards.
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D. Maintain and make available such records of work experience and training
received on the job and in related instruction as may be required by the Local
JATC.

E.  Develop and practice safe working habits and work in such a manner as to assure
his/her personal safety and that of other workers.

F.  Work for the employer to whom the apprentice is assigned for the completion of

apprenticeship, unless reassigned to another employer or the Apprenticeship
Agreement is terminated by the Local JATC.

SECTION XXVIi — TECHNICAL ASSISTANCE

The NJATC will provide additional assistance at the request of the Local JATC.
Technical Assistance, such as that from the U.S. Department of Labor, Office of
Apprenticeship, State Apprenticeship Agencies, and vocational schools, may also be
requested to advise the NJATC and Local JATC.

The NJATC and Local JATC are encouraged to invite representatives from industry,

education, and business, private and/or public agencies to provide consultation and
advice for the successful operation of their training program.
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SECTION XXVIil - OFFICIAL ADOPTION OF APPRENTICESHIP STANDARDS:

The (name of NJATC and/or Local JATC) hereby adopts these Standards of
Apprenticeship on this Day of , (Insert
Month/Year).

REPRESENTING THE (Name of the NJATC or Local JA TC):

Signature of (MANAGEMENT) Signature of (LABOR)

Printed Name Printed Name
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Appendix A

WORK PROCESS SCHEDULE

TRANSIT ELEVATOR-ESCALATOR MAINTENANCE TECHNICIAN

(Existing Title: Elevator Repairer)

This schedule is attached to and a part of these Standards for the above identified ocbupation.

1.

TERM OF APPRENTICESHIP

The term of the apprenticeship shall be 48 months with an OJL attainment of 6399
hours. (This example assumes a certain level of competency in math and reading. Math
and reading classes will be added by transit agencies that are not able to find candidates
with these qualifications within their labor market.)

RATIO OF APPRENTICES TO JOURNEYWORKERS

Ratio as covered in the local collective bargaining agreement (CBA).

APPRENTICE WAGE SCHEDULE

Apprentices shall be paid a progressively increasing schedule of wages based on a
percentage of the current journeyworker wage rate per the CBA.

Transit Elevator-Escalator Technician Apprenticeship Term:

By Percentage of Journey-level Wage: SAMPLE

for a 36 month program and an hourly wage rate of $28.75.

(The hourly rate is a composite representative of the current state of the industry.
Local rates will be determined by the CBA.)

Time Period | Percentage of Journey-level | Apprentice

1t six months = 60% =%$17.25
2" six months =67% =$%$19.26
3™ six months =74% =$21.28
4™ six months =81% = $23.29
5" six months = 88% =$25.30
6" six months = 95% =$27.31

SCHEDULE OF WORK EXPERIENCE (See attached Work Process Schedule)

The NJATC may modify the work processes to meet local needs prior to submitting
these Standards to the appropriate Registration Agency for approval.

SCHEDULE OF RELATED INSTRUCTION (All classes include practical application,
diagnostics and troubleshooting

where applicable)

Transit orientation
Electrical and electronics Preventive maintenance and inspection
(See attached Related Instruction Outline for more details)
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Instructional Time

3 Work Process Schedule and Related Ingtruction - as
3 Outline Module - Transit Elevator-Escalator Classroom | Classroom | percw Total
3 Maintenance Technician {gross) (net) developed | OJL [OJL#Lab| Total
100 Level Courses
Property specific orientation (including track safety,
100 |flagging, emergency evacuation) 8 6 2 0 2 B8
101 | Orientation and Background 8 6 2 0 2 8
102 |Electrical and Job Safety 24 18 6 0 6 24
103 | Tools and Material Handling 40 30 10 0 10 40
104 |Basic Mathematics 40 30 10 0 10 40
105 |Introduction to Electricity 8 6 2 0 2 8
106 |Electrical Meters 8 6 2 0 2 8
107 |Wiring Technologies and Equipment 24 18 6 0 6 24
108 |Direct Current (DC) Fundamentals 40 30 10 0 10 40
109 |Alternate Current (AC) Fundamentals 40 30 10 Q 10 40
110 | Basic Hydraulic and Pneumatic Theory & Applications 24 18 6 0 6 24
111 |Basic Mechanical Theory & Application 40 30 10 0 10 40
- T00Level Total:[ 304 278 76 0 76 304
200 Level Courses
200 [Overview of Vertical Transportation 24 18 6 110 116 134
201 |AC Motors, DC Mators, and Generators 40 30 10 188 198 228
202 | Troubleshooting Electrical - Electronic Systems 40 30 10 188 198 228
203 |Introduction to Electrical Ladder Drawings 24 18 6 110 116 134
204 |AC Circuit Analysis 24 18 6 117 123 141
205 [Semiconductor Fundamentals 40 30 10 188 188 228
206 |Digital Fundamentals 40 30 10 188 198 228
207 |Hydraulic and Pneumatic Applications 16 12 4 96 100 112
208 | Escalator - Principles of Operations 54 40.5 13.5 324 337.5 378
209 |Escalator - Electrical Systems and Drive Units 80 60 20 480 500 560
210 |Escalator - Step Installation & Maintenance 40 30 10 240 250 280
211 |Escalator - Handrail Installation & Maintenance 40 30 10 240 250 280
212 [Escalator - Inspection & Maintenance 687 50.25 16.75 402 418.75 469
213 |Elevator - Principles of Operations (Subtotals) 36 27 9 216 225 252
Module 1: General Safety Procedures for Elevator
Maintenance 4 3 1 24 25 28
Module 2: Electric Traction Elevators & Machine
Roomless (MRL) Elevators 12 9 3 72 75 84
Module 3: Hydraulic Elevators - Lesson Plan (LP) 8 6 2 48 50 56
Module 4: Door Systems 2 1:5 0.5 12 12.5 14
Module 5: Control Systems 4 3 1 24 25 28
Module 6: Authority Specific Entrapment Assessment
/Overview/Discussion 2 1.5 0.5 12 12,5 14
Module 7: Introduction to Code Specifications 4 3 1 24 25 28
214 |Elevator - Electrical Systems (Subtotals) 80 60 20 480 500 560
Module 1: General Safety Procedures Coursebook
(CB) 2 1.5 0.5 12 12.5 14
Module 2. Advanced Print Reading for Elevators (LP) 24 18 6 144 150 168
Module 3: Electrical Systems Testing (CB) 8 6 2 48 50 56
Module 4: Wiring Systems (National Electrical Code -
NEC Code Compliance) 4 3 1 24 25 28
Module 5. Safety Circuit (LP) 16 12 4 96 100 112
Module 6: Control Circuits (CB) 16 12 4 96 100 112
Module 7: Drive Motor Circuits (CB) 10 7.5 2.5 60 62.5 70
Elevator - Drive Systems Maintenance & Repairs
215 [(Subtotal) 40 30 10 240 250 280
Module 1: General Safety Procedures 4 3 1 24 25 28
Module 2: Gear Drive Systems 8 6 2 48 50 56
Module 3: Gearless Drive Systems 8 6 2 48 50 56
Module 4. Hydraulic Drive Systems 12 9 3 72 75 84
Module 5: Troubleshooting 8 6 2 48 50 56
Elevater - Principles of Door Operations & Repairs
216 |(Subtotals) 32 24 8 192 200 224




; Instructional Time
@ | Work Process Schedule and Related Instruction "Lab™-as
3 Outline Module - Transit Elevator-Escalator Classroom | Classroom | percw Total
(5 Maintenance Technician _lgross) {net) developed | OJL |OJL+Lab| Total
Module 1: Safety Procedures 2 1.5 0.5 12 12.5 14
Module 2: Infroduction fo Elevalor Doors 6 4.5 1.5 36 37.5 42
Module 3: Component Maintenance & Repiacement 16 12 4 96 100 112
Module 4. Code Compliance for Elevalor Doors 2 1.5 0.5 12 12.5 14
Module 5: Door Inspection and Troubleshooting 6 4.5 1.5 36 37.5 42
217 |Elevator - Traction (Electric) (Subtotals) 40 30 10 240 250 280
Module 1: Safety Procedures 2 1.5 0.5 12 12.5 14
Module 2: Principles of Operation 6 4.5 1.5 36 375 42
Module 3: Control Systems 8 6 2 48 50 56
Module 4: Roping 8 6 2 48 50 56
Moduje 5: Hoistway 8 6 2 48 50 56
Module 6: Maintenance Requirements 6 4.5 1.5 36 37.5 42
Module 7: Code Compliance 2 1.5 05 12 12.5 14
218 |Elevator - Hydraulic (Subtotals) 40 30 10 240 250 280
Module 1. Safety Procedures 2 1.5 0.5 12 12.5 14
Module 2: Principles of Operation 4 3 1 24 25 28
Module 3: Control Systems 8 6 2 48 50 56
Module 4: Hoistway 8 6 2 48 50 56
Module 5: Maintenance Requirements 6 4.5 1.5 36 37.5 42
Module 6: Code Compliance 2 1.5 0.5 12 12.5 14
Module 7: Elevator Cars and Frame 10 7.5 2.5 60 62.5 70
219 |Elevator - Inspection & Basic Maintenance 80 60 20 480 500 560
220 |Elevator - Other Systems (Subtotal) 20 15 5 120 125 140
Maduie 1: Rack & Pinion Elevators 8 3] 2 48 50 56
Module 2: Dumbwaiters 2 1.5 0.5 12 12.5 14
Module 3: Wheelchair lifis 4 3 1 24 25 28
Module 4: Material Lifts 4 3 1 24 25 28
Module 5: Inclinators 2 1.5 0.5 12 12.5 14
Entrapment Guidelines (covered under 213 General
221 |Safety - no additional hours)
250 | Troubleshooting Theory 40 30 10 240 250 280
: ' _ 200Fevel Total:| 937 | 703 234 5318 5,553 | 6,256
300 Level Courses
300 | Electrical - Electronic Systems 80 60 20 240 260 320
301 jAdvanced Electrical Ladder Drawings 80 60 20 240 260 320
302 |Automated Equipment 40 30 10 120 130 160
303 |Elevator - Manufacturers 80 60 20 240 260 320
304 |Escalator - Manufacturers 80 60 20 240 260 320
; 300 Level Total: 360 270 90 1080 1,170 1,440
Bt Grand fotal] 1601 1201 400 £399 8799 8000
400 Level Courses - Master Tech - outside of apprenticeship application
400 fAdvanced Controllers 24 18 6 96 102 120
401 {Manufacturer Specific Controllers 24 18 6 96 102 120
402 |Advanced Equipment Inspections 24 18 6 96 102 120
403|Root Cause Failure Analysis o 18 6 66 102 120
404 | Predictive Maintenance 24 18 6 96 102 120
400 Level Total:] 420 90 30 480 510 600




100 Level Courses

]

100

Property Specific Orientation
(including track safety, flagging,
emergency evacuation)

This course is designed to familiarize
the elevator/escalator technicians
with each specific transit agency’s
procedures regarding track safety,
flagging, and emergency evacuation.

101

Orientation and Background

This course is to instruct
elevator/escalator technicians with
the policies, procedures, and
regulations that are applicable to
public transit workplaces. The
course will be customized for local
operation procedures, policies and
each transit needs/requirements.

102

Electrical and Job Safety

This course is designed to familiarize
the technician with basic concepts of
electricity and safety when working
on or near electricity and moving
equipment. The course can also be
a refresher for those who have had
previous technical training or related
work experience.

103

Tools and Material Handling

The purpose of this course is to
familiarize the technician with the
proper skills needed to operate hand
and power tools and material
handling equipment safely during
maintenance and repair of modern
transit elevator-escalator equipment.
Construction, design and operation
of tools are included in the lessons.
Upon completion of the course the
technician should be able to list and
demonstrate safe operation of
various measuring tools, hand tools,
electric tools, pneumatic tools and
material handling equipment.

104

Basic Mathematics

The purpose of this course s to
review of basic mathematic and
algebraic functions. Also it is
designed as a refresher course for
individuals who have had formal
technical/vocational training or who
have relevant work experience in a

technical field.
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Technician after this course should have
a basic understanding of fundamental
mathematics, including whole numbers,
the basic operations of arithmetic,
integers, decimals, percent's, fractions,
and measurements.

105

Introduction to Electricity

The purpose of this course is to
familiarize the technician with basic
concepts of electricity. The course
includes an introduction to electrical
theory, voltage, current, &
resistance. Also, the course covers
electrical circuit materials, principles
of electrical energy and electrical
sources of power. Technicians will
learn through lecture and several
laboratory experiments. Upon
completion of the course, the
technician will have a firm grasp of
fundamental electrical concepts,
understand vital safety
considerations, and acquire the
ability to set up and perform core
electrical experiments.

106

Electrical Meters

The purpose of this course is to
instruct elevator/escalator
technicians in basic meter principles
and operation, voltage, current, &
resistance Ohm’s Law, electrical
circuit materials, principles of
electrical energy and electrical
sources of power. Technicians will
learn & have a firm grasp of
fundamental electrical concepts,
understand vital safety
considerations, and acquire the
ability to set up and perform core
electrical experiments.

107

Wiring Technologies and Equipment

The purpose of this course is to
familiarize the technician with the
proper principles and practices of
wiring techniques and high-reliability
soldering connections used
throughout the electrical and
electronic industry. It is suitable for
individuals with no prior knowledge

of electronics and soldering as well
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as the seasoned technician who may
not have received the necessary
knowledge and training in the criteria
and practical consideration of wiring
and soldering methods.

108

Direct Current (DC) Fundamentals

The purpose of this course is to
instruct on basic fundamentals of DC
circuits. The course includes an
introduction to electrical theory,
voltage, current, & resistance, Ohm'’s
Law, electrical circuit materials,
principles of electrical energy and
electrical sources of power, and
analysis of DC series, parallel and
combination circuits. After
completion of the course, the
technician will have a firm grasp of
fundamental electrical concepts,
understand vital safety
considerations, and acquire the
ability to set up and perform core
electrical experiments.

109

Alternate Current (AC)
Fundamentals

This course provides the technician
a thorough understanding of the
basic concepts of AC Fundamentals.

This course is designed to familiarize
the technician with the proper
principles and skills needed to begin
working on AC electrical circuits.
This course will also serve as a
refresher course for individuals who
have had technical training in the
field of electronics or have related
work experience in the electrical and
electronic industry or a combination
of both.

110

Basic Hydraulic and Pneumatic
Theory & Applications

The purpose of this course is to
provide an introduction to
mechanical equipment and systems.

This course provides an introduction
to pneumatic and hydraulic theory
and components. It proceeds to offer
a deeper look at some practical
applications of pneumatics and

hydraulics and the control devices
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and design needed to implement
various applications. The use of
pneumatic and hydraulic schematics
as a troubleshooting device is also
emphasized.

111 |Basic Mechanical Theory &
Application

The purpose of this course is to
provide an introduction to
mechanical equipment and systems.

Theory and operation of equipment
are covered as well as maintenance
and inspection of equipment. Use of
proper maintenance techniques and
safety procedures is stressed
throughout.

Upon completion of the course, the
trainee should understand the
operation of mechanical drive
systems, and should be able to
perform basic maintenance, such as
lubrication and alignment, on
mechanical drive systems and
associated equipment. This class will
meet the requirements of the Transit
Elevator-Escalator Maintenance
Training Standards.

200-207 Level Courses

200 |Overview of Vertical Transportation

The purpose of this course is to
introduce the individuals in
demonstrating proper safety
procedures and developing a
working knowledge of the functions
of various escalator and elevator
components, controls, and
assemblies, commonly found in U.S.
transit systems.

201 |AC Motors, DC Motors, and
Generators

This course is designed to familiarize
the elevator/escalator technicians
with the operating principles of both
AC and DC motors and generators,
proper identification of motor types,
preventive maintenance practices,
wiring procedures for various types
of motors, and the theory and

operation of electric motor
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controllers. Theory of rotating
machines and the effects of torque
and speed, specific details relating to
power loss, and efficiency of motors
will be included in the course.
Technicians will also explore the
operation of a prime mover,
dynamometer, induction motors
(both single phase and phase), and
synchronous motors and wound
rotor motors.

202

Troubleshooting Electrical -
Electronic Systems

This course presents a
comprehensive overview of
troubleshooting concepts and
methods for electrical and electronic
systems. The course is designed for
elevator/escalator technicians who
already have a good understanding
of DC and AC fundamentals.
Emphasis is placed on thinking
systematically about determining the
cause of electrical problems, and
selecting and using the correct
meters and tools to obtain needed
information.

203

Introduction to Electrical Ladder
Drawings

This course introduces technicians to
electrical ladder drawings, the
conventions of ladder logic, and the
use of ladder drawings as a
troubleshooting tool. Ladder
drawings are a type of schematic
diagram that represents the
components in circuits without
regard to the physical placement of
the components.
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204

AC Circuit Analysis

This course provides technicians
with the theoretical and data
knowledge necessary to understand
and analyze reactive components in
AC circuits. The concepts include
inductance, inductive reactance, RL
circuits, capacitance, RC circuits,
RLC circuit analysis and series and
parallel resonance. The student will
learn the characteristics of inductors
and capacitors, and the ways these
components can work alone or in
combination to affect electrical
circuits.

205

Semiconductor Fundamentals

This course presents a
comprehensive overview of solid
state devices and systems. The
course is designed for technicians
who have some basic knowledge of
electronics. Component and system
construction, operation, installation,
and service are emphasized. Various
practical applications are presented
throughout the course as they relate
to temperature, light, speed, and
pressure control.

206

Digital Fundamentals

This course is designed to familiarize
the technician with the types of
devices and circuits used to build
computers and other digital
equipment. The concepts presented
in this course will serve as a
foundation for work the technician
will perform on digital hardware.
Upon completion of this course the
technician should have a thorough
understanding of the basic concepts
of digital circuit fundamentals.

207

Hydraulic and Pneumatic
Applications

This course begins with a review of
basic pneumatic and hydraulic
theory and components. It proceeds
to offer a deeper look at some
practical applications of pneumatics
and hydraulics and the control

devices and design needed to
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implement various applications.
Particular attention is paid to
hydraulic and pneumatic applications
that occur in elevators and
escalators. The use of pneumatic
and hydraulic schematics as a
troubleshooting device is also used.

208-22

0 Level Courses

208

Escalator - Principles of Operations

The purpose of this course is to
familiarize the technicians in
demonstrating proper safety
procedures and a working
knowledge of the functions of various
escalator and elevator components,
controls, and assemblies.

209

Escalator - Electrical Systems and
Drive Units

The purpose of this course is to
familiarize the technician in proper
safety procedures and a working
knowledge of the functions of various
escalator and elevator components,
controls, and assemblies.

210

Escalator - Step installation &
Maintenance

The purpose of this course is to
familiarize the technician in proper
safety procedures and a working
knowledge of the functions of various
escalators when installing or working
on step components, controls, and
assemblies.

211

Escalator - Handrail Installation &
Maintenance

The purpose of this course is to
familiarize the technician in proper
safety procedures and a working
knowledge of the functions of various
escalators when installing or working
on handrail components, controls,
and assembilies.

212

Escalator - Inspection &
Maintenance

The purpose of this course is to
provide an overview and familiarize
technicians with a conceptual
understanding of safety and
maintenance practices for escalator
inspection and maintenance.

213

Elevator - Principles of operations

The purpose of this course is to
provide an overview and familiarize

technicians with a general
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knowledge and understanding of the
safety regulations, codes, and
Americans with Disabilities Act
(ADA) requirements for elevator
maintenance.

Also, included in this course are the
various types of elevators, major
components, and basic principles of
various systems operations.

214

Elevator - Electrical Systems

The purpose of this course is to
provide an overview and familiarize
technicians with a general
knowledge and understanding of the
safety requirements for electrical
wiring, testing of electrical systems,
print reading, controls circuits and
motors systems.

215

Elevator - Drive Systems
Maintenance & Repairs

The purpose of this course is to
familiarize technicians in the
functions and maintenance of
Elevator drive systems (both gear
and gearless) and their major
components.

216

Elevator - Principles of Door
Operations & Repairs

The purpose of this course is to
familiarize technicians in the function
and maintenance of various elevator
door configurations, systems,
components and inspection and
maintenance methods.

217

Elevator - Traction (Electric)

The purpose of this course is to
provide an overview and familiarize
technicians in the way a transit
traction elevator works including its
control system and components.

218

Elevator - Hydraulic

The purpose of this course is to
provide an overview and familiarize
technicians in the way a transit
hydraulic elevator works including its
control system and components.

219

Elevator - Inspection & Basic
Maintenance

The purpose of this course is to
provide an overview and familiarize
technicians in the inspection &
maintenance methods and
procedures for both hydraulic and
traction elevators. Covered in this
course are basic inspections and
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maintenance of components and
systems in Machine Rooms,
Hoistways, Pits, Car (including car
top) and Landings.

Also, included in this course are
basic inspections, maintenance, and
operational testing of major
components (doors, controllers,
brakes, & communications).

220

Elevator - Other Systems

The purpose of this course is to
provide an overview and familiarize
technicians in the operation and
maintenance of the following unique
vertical equipment:

Rack & Pinion Elevators
Dumbwaiters

Wheel Chair Lifts

Material Lifts

Inclined Elevator

221

Entrapments Procedures

Under development

250

Troubleshooting

Under development

300 Level Courses

To be developed

300

Electrical - Electronic Systems

301

Advanced Electrical Ladder
Drawings

302

Automated Equipment

303

Elevator - Manufacturers

304

Escalator - Manufacturers

400 Level Courses

To be developed

400

Advanced Controllers

401

Manufacturer Specific Controllers

402

Advanced Equipment Inspections

403

Root Cause Failure Analysis

404

Predictive Maintenance
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APPRENTICE REGISTRATION-SECTION I OMB No. 1205-0223 Expires: 04/30/2015

Warning: This agreement does not constitute a certification under Title 29,| The program sponsor and apprentice agree to the terms of the Apprenticeship
CFR, Part 5 for the employment of the apprentice on Federally financed or| Standards incorporated as part of this Agreement. The sponsor will not discriminate
assisted construction projects. Current certifications must be obtained|in the selection and training of the apprentice in accordance with the Equal
from the Office of Apprenticeship (OA) or the recognized State| Opportunity Standards in Title 29 CFR Part 30, and Executive Order 11246. This
Apprenticeship Agency shown below. (Item 24) agreement may be terminated by either of the parties, citing cause(s), with notification
to the registration ageney, in compliance with Title 29, CFR, Part 29

PART A: TO BE COMPLETED BY APPRENTICE. NOTE TO SPONSOR: PART A SHOULD ONLY BE FILLED OUT BY APPRENTICE.

1. Name (Last, First, Middle) and Address *Social Security Number Answer Both A and B (Voluntary) 5. Veteran Status (Mark one)
. . (Definitions on reverse) [] Non-Veteran
(No., Street, City, State, Zip Code, Telephone Number) 4. a. Ethnic Group (Mark one) [] Veteran
[] Hispanic or Latino
[ Not Hispanic or Latino 6. Education Level (Mark one)

[] 8th grade or less

b. Race (Mark one or more) [ 9th to 12th grade

[] American Indian or Alaska native

2. Date of Birth (Mo., Day, Yr.) 3. Sex (Mark one) [] Asian ] GED
L] Male L) Female L] Black or African American [ High School Graduate or
[ Native Hawaiian or other Greater
Pacific Islander [] Post Secondary or Technical

(] White Trainina
7a. Employment Status (Mark one) [J New Employee [ Existing Employee
7b. Career Linkage or Direct Entry (Mark one) (Instructions on reverse) ] None [ One-Stop Referral  [] Trade Adjustment Assistance

[(dJob Corps [ YouthBuild [ School-to-Registered Apprenticeship [ HUD/STEP-UP [ Direct Entry:

8. Signature of Apprentice Date 9. Signature of Parent/Guardian (if minor) Date

PART B: SPONSOR: EXCEPT FOR ITEMS 6, 7, 8, 10a, -10¢, REMAINDER OF ITEMS REPOPULATED FROM PROGRAM REGISTRATION.

1. Sponsor Program No. 2a Occupation (The work processes listed in |op Occupation Code;

Sponsar Name and Address (No. Street, City, County, State, Zip Code) (HifStARARsdS Are pait Uinia agresment): 2b.1. Interim Credentials

Only applicable to Part B, 3.b.
and 3.c. (Mark one)

Cyes [ONo
3. Occupation Training 4. Term 5. Probationary Period
Approach (Mark one) (Hrs., Mos., Yrs.) (Hrs., Mos., Yrs.)
3a. [] Time-Based
3b. [ Competency-Based
3c. [] Hybrid
6. Credit for Previous 7. Term Remaining  |8. Date Apprenticeship

Experience (Hrs., Mos., Yrs.) {Hrs., Mos., Yrs.) Begins

9a. Related Instruction 9b. Apprentice Wages for Related Instruction 9c. Related Training Instruction Source
(Number of Hours Per Year) [ witl Be Paid [] Wili Not Be Paid

10. Wages: (Instructions on reverse)

10a. Pre-Apprenticeship Hourly Wage $ 10b. Apprentice’s Entry Hourly Wage $ 10c. Journeyworker's Hourly Wage $
Check Box Period 1 2 3 4 5 6 7 8 9 10
10d. Term

[ Hrs., [ Mos., or [1Yrs.

10e. Wage Rate
(Mark one) % [J or $ [J

11. Signature of Sponsor's Representative(s) Date Signed 13. Name and Address of Sponsor Designee to Receive Complaints
(If applicable)

12. Signature of Sponsor's Representative(s) Date Signed

PART C: TO BE COMPLETED BY REGISTRATION AGENCY
1. Registration Agency and Address 2. Signature (Registration Agency) 3. Date Registered

4. Apprentice Identification Number (Definition on reverse):
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Program Definitions and/or Instructions:

Part A

item 4.a. Definition - Ethnic Group:

Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. The

term, “Spanish origin," can be used in addition to "Hispanic or Latino.”

Item 4.b. Definitions - Race:

American Indian or Alaska Native. A person having origins in any of the original peoples of North and South America (including Central America), and
who maintains tribal affiliation or community attachment.

Asian. A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example,
Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American. A person having origins in any of the black racial groups of Africa. Terms such as “Haitian” or “Negro” can be used in
addition to “Black or African American.”

Native Hawaiian or Other Pacific Islander. A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands,

White. A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

Item 7b. Instructions:
Indicate any career linkage (definitions follow) or direct entry. Enter "None” if no career linkage or direct entry applies.

Career linkage includes participation in programs that provided employment, training and other services to adults, youth and dislocated workers. Funds
for these activities are provided by the U.S. Department of Labor/Employment and Training Administration (U.S. DOL/ETA) to states and local
communities.

One-Stop Referral. Includes Workforce Investment Act (WIA) and Employment Services (ES) participants referred to the Registered
Apprenticeship program and/or apprentices that receive WIA funded services that support their participation in their Registered Apprenticeship
program.

Trade Adjustment Assistance. Includes trade-affected workers who have become unemployed as a result of increased imports or shifts in
production out of the United States.

Job Corps. Youth ages 16-24 years usually receiving services in a residential setting.

YouthBuild. Program transferred from the U.S. Department of Housing and Urban Development (HUD) to U.S. DOL/ETA in September 2006. It
assists youth ages 16-24 to abtain education and skill training and advance toward post-secondary education and career pathways in construction
and other high growth, high demand occupations while building affordable housing in their communities.

School-to-Registered Apprenticeship. Program designed to aliow high school youth ages 16 - 17 to enter a Registered Apprenticeship program
and continue after graduation with full credit given for the high school partion.

HUD/STEP-UP. Devefoped in conjunction with HUD. The pragram provides the actual apprenticeship experience and the framework for moving
into high-skill Registered Apprenticeship.

Direct Entry. A graduate from an accredited technical training school, Job Corps training program, Youth Build Pragram, or a participant in a military
apprenticeship program, any of which training is specifically related to the occupation and incorporated in the Registered Apprenticeship standards.
Also, insert the name of the program.

Part B

ltem 2.b.1. Interim Credentials. Based on program standards that utilize the competency-based or hybrid training approach, and, upon request of the
program sponsor, the credentials are issued as certificates by the Registration Agency. Interim credentials provide certification of
competency attainment by an apprentice.

Item 3. Occupation Training Approach. The program sponsor decides which of the three training methods to use in the program as

follows:

3.a. Time-Based Training Approach - apprentice required to complete a specific number of hours of on-the-job learning (OJL) and related training
instruction (RTI).

3.b. Competency-Based Training Approach - apprentice required to demanstrate competency in defined subject areas and does not require any
specific hours of QJL or RTI; or

3.c Hybrid-Training Approach - apprentice required to complete a minimum number of OJL and RT1 hours and demonstrate competency in the

defined subject areas.

ltem 4, Term (Hrs., Mos., Yrs.). Based on the program sponsor's training approach. See Part B, ltem 4. Available in the terms of the
Apprenticeship Standards.

Item 5. Probationary Period (Hrs. Mos., Yrs.) Probation period cannot exceed 25 percent of the length of the program or one year, whichever is
shorter.
Item 7. Term Remaining (Hrs., Mos., Yrs.). After Part B, item 6., Credit for Previous Experience (Hrs., Mos., Yrs.) is determined by the program

sponsor. The Term Remaining (Hrs., Mos., Yrs.) in Part B, item 7., for the apprentice to complete the apprenticeship is based on the training
approach indicated above in Part B, Item 3. The term remaining is available in the terms of the Apprenticeship Standards.

Item 10.  Wage Instructions:

10a. Pre-Apprentice hourly wage: sponsor enters the individual's hourly wage in the quarter prior to becoming an apprentice.

10b. Apprentice’s entry hourly wage (hourly dollar amount paid): sponsor enters this apprentice's entry hourly wage.

10c. Journeywaorker's wage: sponsor enters wage per hour.

10d. Term: sponsor enters in each box the apprentice schedule of pay for each advancement period based on the program sponsor's training
approach. See Part B, Item 3., and is available in the terms of the Apprenticeship Standards.

10e. Percent or dollar amount; sponsor marks one.

Note: 10c. If the employer is signatory to a collective bargaining agreement, the journeyworker's wage rate in the applicable collective bargaining
agreement is identified. Apprenticeship program sponsors not covered by a collective bargaining agreement must identify a minimum
journeyworker's hourly wage rate that will be the basis for the progressive wage schedule identified in Item 10e. of this agreement,

10d. The employer agrees to pay the hourly wage rate identified in this section to the apprentice each period of the apprenticeship based on the
successful completion of the training approach and related instructions outlined in the Apprenticeship Standards. The period may be expressed
in hours, months, or years.

10e. The wage rates are expressed either as a percent or in dollars and cents of the journeyworker's wage depending on the industry.

Appendix B - 3



Example (Time-based approach) - 3 YEAR APPRENTICESHIP PROGRAM

Term Period 1 Period 2 Period 3 Period 4 Period 5 Period 6

hrs., mos., yrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs. 1000 hrs.

% 55 60 65 70 80 90
Example (Time-based approach) - 4 YEAR APPRENTICESHIP PROGRAM

Term Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Period 8
hrs., mos., yrs. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos. 6 mos.
% 50 55 60 65 70 75 80 90

Item 13. Identifies the individual or entity responsible for receiving complaints (Code of Federal Regulations, CFR, Title 29 part 29.7(k)).

Part C.
Item 4. Definition: The Registered Apprenticeship Partners Information Data System (RAPIDS) encrypts the apprentice’s social security number and
generates a unique identification number to identify the apprentice. It replaces the social security number to protect the apprentice’s privacy.

*The submission of your social security number is requested. The apprentice’s social security number will only be used to verify the apprentice’s periods of employment and
wages for purposes of complying with the Office of Management and Budget related to common measures of the Federal job training and employment programs for measuring
performance outcomes and for purposes of the Government Performance and Results Act. The Office of Apprenticeship will use wage records through the Wage Record
Interchange System and needs the apprentice’s sccial security number to match this number against the employers’ wage records. Also, the apprentice’s social security number
will be used, if appropriate, for purposes of the Davis Bacon Act of 1831, as amended, U.S. Code Title 40, Sections 276a to 276a-7, and Title 28 CFR 5, to verify and certify to
the U.S. Department of Labor, Wage and Hour Division, that you are a registered apprentice to ensure that the employer is complying with the geographic prevailing wage of
your occupational classification. Failure to disclose your social security number on this form will not affect your right to be registered as an apprentice. Civil and criminal
provisions of the Privacy Act apply to any unlawful disclosure of your social security number, which is prohibited.

The coliection and maintenance of the data on ETA-671, Apprentice Registration — Section Il Form, is autharized under the National Apprenticeship Act, 29 U.S.C. 50, and CFR
29 Part 29.1. The data is used for apprenticeship program statistical purposes and is maintained, pursuant to the Privacy Act of 1974 (5 U.S.C. 552a.), in a system of records
entitled, DOL/ETA-4, Registered Apprenticeship Partners Information Management Data System (RAPIDS) at the U.S. Department of Labor, Office of Apprenticeship,. Data may
be disclosed to a State Apprenticeship Agency to determine an assessment of skill needs and program information, and in connection with federal litigation or when required by
law.

Persons are not required to respond to this collection of information unless it displays a currently valid OMB control number. Public reporting burden for this collection of
information is estimated to average five minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. The obligation to respond is required to obtain or retain benefits under 28 USC 50. Send comments
regarding this burden or any other aspect of this collection of information including suggestions for reducing this burden to the U.S. Department of Labor, Office of
Apprenticeship, 200 Constitution Avenue, N.W., Room N-5311, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0023.)
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The purpose of this RAPIDS Sponsor’s Quick Start Guide is to enable the new user to Access the
system and perform the basic actions of registering, canceling and completing apprentices. For a
more extensive and in depth discussion of the capabilities of the RAPIDS system please consult the
complete edition of the RAPIDS manual.

Table of Contents
1.1 Accessifig 1ha RAPIDE SUSIBIL . .oomuammsrrmmmsmpsmr s mmormmsrasus s s swwnns page 7
T T U —— page 8
1.3 Register Apprentice.........c.ccccoiiiieiiiiaiirrni s s e page 10
1.4 Complote BpprenBICE. oo smmiss s simimm s S s s o s page 13
1.8 Cancel ApprentiCe. ... s asveremsvsans s v sios i s TS SRR AR S page 16
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1.1 Accessing RAPIDS website

Note: Before beginning the training session, please set up your computer and be ready for the training.

To access RAPIDS:

1. At your browser address box (Internet Explorer is the preferred browser), enter the following URL in the IE Address Box:
https:/iwww.rapids.doleta.qov

2. The “Security Warning Message” screen appears.

3. Click Agree.

4. The RAPIDS login screen appears

FFWARNING**WARNING**WARNING**

This is 2 U.S. Government computer system, which may only be accessed and used by authorized personnel for

official gowernment business. Individuals using thig computer system with or without authorization are subject and

consent to having their activities monitored and rekorded by authorized system personnel. All data contained on

this computer system may be monitored, intercepteg, recorded, read, copied, or captured and disclosed in any

manner by authorized personnel. Anyone using this dystem expressly consents to such monitoring and is advised

that if such monitoring reveals possible evidence of ciminal activity, system personnel may provide the evidence of

such monitoring to law enforcement officials, and could result in punishment by fine, imprisonment, or both (18 I
U.3. Code 1030). Unauthorized access or use of this cymputer system by any person whether authorized or '
g‘éﬂgﬁ’_mﬁd‘ constitutes consent to these terms and mavsubiect violators to criminal. civil. andfor administrative =1

*HRARNING*WARNIN G**WARNING**

Appendix B -7



1.2 Log In

These next few steps will show a user how to log in to RAPIDS and prepare to work on the various functions necessary to register
apprentices and programs. To log in, follow the steps below:

1. Enter the User ID that was assigned to you in the USER ID box.

2. Enter the password that was assigned to you in the Padsword box.

3. Click on the Login

| Registered ApnrenticeshinParinere Jrtorration Data System

3
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Result: The Home page will display, as shown below:

Ry ISIRTey ABRTANtICEEhIp Pariners dntarmation D ety Systanm

Home ] Programs | ; Apprenticas

General My Brofils

Search: | Apprentices ¥ For: [Type your text here after selection
Welcome, LARRY STARR (Program Sponsor)

Performance At A Glance

Apprentices
loday's Stats: Larry Stan Rf;:::gt:;:_
; Mﬁf@ﬂﬁ?wﬂ@iﬁiﬂ 3 ’ﬂ : Canfirmglion ! ’
Confirmation: ki 1 Apprentices
Apprerlices Registered Today, 10 Apprentices | -
. e S o o s Pending -i’
incomplete Registrations: 0 Action
Y G T e AT Ak Apprentice's e
Apprentices with changes pendi |8 sy - AR A TR P TR
3 Wage l/
Wddley g5 ¢ 45 2 25 3
Today's Stats

Advanced Search

AppendixB -9




1.3 Register Apprentice

From the Apprentice Main Page, click the Register tab.

RACIDS

Renisiered Axotenticeshin Parners infonmation Datasystem

Horie : Programs | Appientices

Registal Complete ancel

Search: lApprenﬂcesjﬂ For: IType your text here after selection Go| Advanced Search

Hlease sclect apragram

Apprentices
Program: |Select a Program. .. }]
Occupation: | dert Devupation . x)

f-‘-iitei‘l Reset I

List Apprentices that are ¥ Active | Inactive [ Pending Registration I Incomplete Registration

This function allows you to create a new apprentice record. The data elements of an apprentice record are organized into five
sub-tabs:
» Program & Occupation

e Name & Address Info

s Ethnicity, Race, Education
e RTlInfo

¢ Confirm & Sign

To create a new apprentice record, follow the steps for each section below:
Note: Entry is required in all fields with an asterisk (*) beside the field name.

On the Program & Occupation Section
e Select a Prog from the drop-down list.
tion on the drop-down list.

T denoles refuled finids
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Confirm & Sign Section

Continue entering registration data. In order to complete the process of registering an apprentice, you must confirm by attaching
your electronic signature as shown on the next page. When you have completed the last page of data entry, you will be taken to
the bottom of a page showing the information you entered, with the Confirm & Sign function at the bottom.

If you wish to change or correct any of the data you entered before confirming, click the Update button that corresponds to the
page you wish to correct.

Apprentice Registration

l‘m‘ xm
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Prior Rppeoudicoship Wanes: 576 1 Hour
Apprantico’s EnryWages: 800 / Hour
Jotmneywarkers Wages: @00 1 Hour

Updats |

Gz Status tfornaten

Stitus; sneompliete Registalion
Status Last Updated: 051 620067

Bniprd 18 Accursre:

JAWES DEMERCADC - Mi010
™ Einctronte Bignature -

x
Ctick the butlon o complele his tegisiralion.
Save & Complelp Registialion Reguesi

ST W A [ T

i s rogHieaIon by eicking he box balow By $1gning hare you aTe sckmoteding tat e ot ion o e J

To complete the registration, check the Electronic Signature box, and then click t ve & Complete Registration Request
button. You will be returned to the Apprentice List View page, with the new record added to the list.

Note: After the Apprentice Registration Request is complete, the ATR will review it. If it was approved, then the process is
completed. If the ATR declines the Apprentice Registration, the Sponsor can review it on the List View and will have the option to
re-submit it.
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1.4 Complete Apprentice

This function allows you to modify one or more apprentice records to reflect the completion of his or her apprenticeship. To
complete an apprenticeship, click the Apprentice tab, then click the Complete sub tab. Select a program and occupation (optional).
You will see the table of all active apprentices for which you are responsible, with a preview icon for each one, and a "Select"
column on the left containing check-boxes with which to select apprentices for completion.

Om -0 ¥ 2

Edre__sﬂe] hitps//166.97.4.153/s

Apprentices

Complate Cancel

Search: IAppremices:i For: IType your text here after selection = Go| Advanced Search

Complete Apprentices
Program:  |ABC ALASKA (AKDD0990003) »]

Occupation: |AIJ Occupations...... :J e

Filterl Reset l
Rows 1101007318 Rows per page: I1n vI Page P

Review for Completion |

Select one or more Apprentices to: _

. ; Current
indenture Starting Current A Braviaw
h L5 5 2
Wage Wage ag

Hame Oeclipation 4

Date

T e

(& Done

To complete apprentices:
1. Check the box for each apprentice you wish to complete. To complete all of the apprentices in your list, click the

Search: lAppr tices_ﬂ For: |T)_rpe your text here after selection Gol Advanced Search

Complete Appré¢ntices

Select ong or more Apprentices to: RWQngr Complation

Current

Select t - : 1
atarting Lurres . .
SEaitinig ren Wage Preview

all  Hao : coupation
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Result: System displays the Complete Apprentice form
Complete A;iprentice

?

Fobipetes vecpured ficlds

Note: Entry is required in all fields with an asterisk (*) beside the field name.
3. Enter the Completion Wage for each apprentice.

4. Enter the Completion Date for each apprentice, in MM/DD/YYYY format; or click the calendar icon to select a date.
5. Click Save & Submit Completion to save your request, or Quit to cancel the operation.

Appendix B - 14



To verify the Completion Record:
1. Click the Apprentice tab.

Select the Program name fro the drop down list.

2
3. Select the occyipation from the drop down list (option)
4. Select the "In

ctive” option.

Result: The system will digplay the completed record(s) on the list

§Vp|-unn = H nmnl ntice - Microsoft Internet tmnlcru

‘Saamh Regiswr Transter  Comgiete  Cancal  Appiove

gdarch: | Apprentice =} For:|

Gni aeyaren Seayh
By: Apprentice ID % LastName {7

Apprentices
Show: 17 My Progra
State:

s & AllPrograms

Progiam:  [2k TOO[ (MID10050018) | =l
Occupation: | All Ol:cipatians ...... =l

!‘-?iltar-] Resati

List Apprentices that me T Active T Pending\¥ Inactive

Rows 110 1 of 1 Rows perpage: {10 %

Dale

Program ld a Occupation Registetead s

Proview Status 4
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1.5 Cancel Apprentice

This function allows you to cancel an apprentice's participation in an apprenticeship program. To cancel an apprentice, click the
Apprentice tab, then click the Cancel sub tab. Select a program and occupation (optional). You will see the list of all active
apprentices for which you are responsible, and a "Select" column on the left containing check-boxes with which to select

apprentices for cancellation.

[Fe Et Wew Faoes Took Hep i : - 5 L

P R AN U R o REy w7

LeLota»IabNE ekl 9800 ol v s T4 S e W <0 S S

:Aﬂi&ﬁsﬂé’] http:{;166.97.4,:mfverslmqiraishnme.:Fm?!'e_aisac_t_nﬂ cancellist 3 .?Z,JEW,"_,»

i Google (G~ e B | o bookmartse 5137 blocked | 755 check AAkE v P ) Setoge
= - TN

i
pnrant

Search: iAppremices}J For: |Type your text here after selection Go| Advanced Search

Cancel Apprentices
Program:  [ARC ALASKA (AKDO0950003) ]
Occupation: |All Occupations ... =

Filtar‘ Resat i
Rows 1to 10 of 320 Rows par page: [m « Page B

Select one or more Apprentices to: Review for Cancellation !

Current

Starting Cutrent Wage  Dreview
]

Wage Wage

Indeniure

Ot ‘s Oecupation A

RS NG (T I

rentice you wish to cancel. To cancel all of the apprentices in your list, click the Select All box
at the top of'the column.

2. Click the Review for Cancellation button above the list. You will be shown a list of all of the apprentices you have
selected for cancellation/ showing the apprentice's information, and the information about his/her program and

occupation.
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Result: System displays the Cancel Apprentice form

Horne | 1 Programs

I

Register Cumplets Cancel

search: [Apprentices ¥] For: [Type your text here after selection . (o] Advanced Search
Cancel Apprentice

Canceliation Informats

canceled in Prohatio Petiod? ¢ yos " No.
Appeal Rights Explained? * yes o
Requestedty?* ¢ Sponsor  Apprenice
Reason for Cancedlation: * |Choose ona.. . i el

Subrnit Cancellation
Gt

# denotes reguive-d ficlds

Note: Entry is required in alf fields with an asterisk (*) beside the field name.
3. Enter the Cancellation Date for each apprentice, in MM/DD/YYYY format; or click the calendar icon to select a date.

Check whether the apprentice is being cancelled within his/her Probation Period.

Check whether the apprentice's Appeal Rights were explained.

Select the Reason for Cancellation from the drop-down list.

Click Submit Cancellation to complete the request for cancellation, or Quit to cancel the operation.

N o o M
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Appendix C

(SAMPLE)
AFFIRMATIVE ACTION PLAN

ADOPTED BY

(INSERT EMPLOYERS’ NAMES OR EMPLOYER
GROUP NAME OR ASSOCIATION)

(INSERT NAME OF UNION OR LABOR ORGANIZATION)

AS REQUIRED UNDER TITLE 29, CODE OF FEDERAL REGULATIONS, PART 30
AMENDED MAY 12, 1978

DEVELOPED IN COOPERATION WITH THE
U. S. DEPARTMENT OF LABOR
Office of Apprenticeship

APPROVED BY

REGISTRATION AGENCY

DATE APPROVED:
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SECTION | - INTRODUCTION

The JATC enters this Affirmative Action Plan (AAP) with good faith for the
purpose of promoting equality of opportunity into its Registered Apprenticeship
Program. The JATC seeks to increase the recruitment of qualified women and/or
minorities for possible selection into the apprenticeship program in the event
women and/or minorities are underutilized in the apprenticeship program. The
JATC hereby adopts the following nondiscriminatory pledge and the AAP.

This AAP is a supplement to the Apprenticeship Standards. Any changes made

by the JATC will become part of this written AAP, once approved by the
Registration Agency.

SECTION Il - EQUAL OPPORTUNITY PLEDGE

The JATC commits to the following Equal Opportunity Pledge:

“The recruitment, selection, employment, and training of apprentices during their
apprenticeship shall be without discrimination because of race, color, religion,
national origin, or sex. The Sponsor will take affirmative action to provide equal
opportunity in apprenticeship and will operate the apprenticeship program as
required under Title 29 of the Code of Federal Regulations, part 30.”

SECTION Il - UTILIZATION AND ANALYSIS, GOALS AND TIMETABLES

In order to allow positive recruitment and full utilization of minorities and women
in the apprenticeship program, the JATC pledges to identify outreach efforts
under Section IV which will be undertaken. The purpose of the analysis is to
determine the minority's and women' s labor force in the JATC's labor market
area. Once the labor force is determined, the JATC can determine if deficiencies
exist in terms of underutilization of minorities and/or women in the occupations
registered with the Registration Agency. See attached Affirmative Action Plan
Workforce Analysis Worksheet.)

SECTION IV - OUTREACH AND POSITIVE RECRUITMENT

The JATC’'s AAP includes the following “checked” outreach and positive
recruitment efforts that would reasonably be expected to increase minority’s and
women’s participation in apprenticeship by expanding the opportunity of
minorities and women to become eligible for apprenticeship selection. Once
those efforts have been checked, the JATC will set forth the specific steps they
intend to take under each identified effort. The JATC will identify a significant
number of activities in order to enable it to meet its obligation under Title 29, CFR
part 30.4(c).
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An announcement of specific apprenticeship openings must be
disseminated thirty (30) days in advance of the earliest date for
application at each interval to the following agencies/organizations:

Registration Agency

Women’ s Organizations/Centers

Local Schools

Employment Service Centers

One Stop Centers

Vocational Education Schools

Other Organizations/Centers (which can effectively reach minorities
and women)

Newspapers (which are circulated in the minority community and
among women)

The announcement will include the nature of the apprenticeship,
requirements for admission to the apprenticeship, availability of
apprenticeship opportunities, sources of apprenticeship applications, and
the JATC equal opportunity policy. The period for accepting applications

as established by the JATC is:

O

Participation in annual workshops conducted by employment
service agencies for the purpose of familiarizing school,
employment service and other appropriate personnel with the
apprenticeship program and current opportunities.

Cooperation with school boards and vocational educational
systems to develop programs for preparing students to meet the
standards and criteria required to qualify for entry into the
apprenticeship program.

Internal communication of the JATC's equal opportunity policy
should be conducted in such a manner to foster understanding,
acceptance, and support among the JATC's various officers,
supervisors, employees, and members, and to encourage such
persons to take the necessary action to aid in meeting its obligation
under Title 29 CFR, part 30.

Engaging in programs such as outreach for the positive recruitment
and preparation of potential applicants for apprenticeship; where
appropriate and feasible, such programs will provide for pre-testing
experience and training. In initiating and conducting these
programs, the JATC may be required to work with other sponsors
and appropriate community organizations. The JATC will also
initiate programs to prepare women and encourage women to enter
traditionally male programs.
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F. O Encouraging the establishment and utilization of programs of pre-
apprenticeship, preparatory trade training, or others designed to
afford related work experience or prepare candidates for
apprenticeship. The JATC will make appropriate provisions in its
AAP to assure that those who complete such programs are
afforded full and equal opportunity for admission into the
apprenticeship program.

G. O Utilizing journeyworkers to assist in the implementation of
affirmative action in the apprenticeship program.

H. 0 Granting advance standing or credit on the basis of previously
acquired experience, training, skills, or aptitude for all applicants
equally.

l. a Other appropriate action to ensure that the recruitment, selection,

employment, and training of trainees during their apprenticeship will
be without discrimination because of race, color, religion, national
origin, or sex (e.g., general publication of apprenticeship
opportunities and advantages in advertisements, industry reports,
articles, etc., use of present minority and female apprentices and
journeyworkers as recruiters; career counseling; development of
reasonable procedures to ensure employment opportunity,
including reporting systems, on-site reviews, briefing sessions).

(Identify Action:)

Several transit agencies are working with local technical high
schools developing ftransit-specific study plans for technical
occupations. This is currently taking place in New York City,
Chicago, Philadelphia, and Washington, DC. It is expected that
other cities will follow suit in the future. The Transportation
Learning Center is encouraging, supporting, and providing
technical assistance to these efforts.

FOR EACH ITEM CHECKED IN SECTION IV, LIST EACH SPECIFIC STEP
THAT THE JATC WILL UNDERTAKE TO FULFILL THAT OUTREACH AND
RECRUITMENT STEP

(add additional pages as necessary)
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SECTION V - ANNUAL REVIEW OF AFFIRMATIVE ACTION PLAN

The JATC will make an annual review of its current AAP and its overall
effectiveness and institute any revisions or modifications warranted. The review
will analyze (independently and collectively) the affirmative action steps taken by
the JATC for evaluating the positive impact, as well as the adverse impact in the
areas of outreach and recruitment, selection, employment, and training. They
will work diligently to identify the cause and effect that results from their
affirmative action measures. The JATC will continually monitor these processes
in order to identify the need for a new affirmative action effort and/or deletion of
ineffective existing activity(ies). All changes to the Plan must be submitted to the
Registration Agency for approval. The JATC will continually monitor the
participation rates of minorities and women in the apprenticeship program in an
effort to identify any type of underutilization. If underutilization exists, corrective
action will be immediately implemented. The goals and timetables also will be
reviewed periodically as determined by the Registration Agency and updated
where necessary.
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SECTION VI - OFFICIAL ADOPTION

The (Insert Employers Name or Employer Group Name or Association)
(Insert Union or Labor Organization’s Name) hereby officially adopts this

Affirmative Action Plan on this Day of (Insert Month/Year).
Signature of Management Signature of Labor
Printed Name Printed Name

Signature of Management Signature of Labor
Printed Name Printed Name

Sponsor(s) may designate the appropriate person(s) to sign the Standards on their behalf.
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AFFIRMATIVE ACTION PLAN
WORKFORCE ANALYSIS WORKSHEET

A. SPONSOR INFORMATION

Program Number:

Name of Sponsor:

Address:

City/State/Zip Code:

Contact Person:

Phone Number; FAX Number:

E-Mail Address:

B. OCCUPATIONAL INFORMATION

Occupational Title: *

RAPIDS Code: O*NET/SOC Code:

Type of selection method used:

Labor Market Area description:

C. LABOR MARKET AREA & OCCUPATIONAL PARTICIPATION DATA

C.1 Total Labor Force in Labor Market Area *

Number of Women: % of labor force
Number of Minorities: % of labor force
C.2 Working Age Population in Labor Market Area *
Number of Women: % of labor force
Number of Minorities: % of labor force

C.3 Apprentice Participation in Craft/Occupation in National Apprenticeship
System *

Number of Women: % of apprentices

Number of Minorities: % of apprentices

C.4 The General Availability of Minorities and Women with the Present or Potential
Capacity for Apprenticeship in Program Sponsor’s Labor Market Area. **

Number of Women;

Number of Minorities:

Resources for obtaining labor market information.
* RAPIDS Data available from Registration Agency.

*x Program Sponsors may use any reasonable method for determining the general
availability of minorities and women with the present or potential capacity for
apprenticeship, including relying on the data recorded in Section C.1 for “Total
Labor Force”, C.2 for “Working Age Population”, and C.3 “Apprentice
Participation in Particular Craft/Occupation” to propose the entries for “The
General Availability of Minorities and Women.”
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D, SPONSOR'S WORKFORCE DATA

D.1 Total Number of Journey/Craft Workers
Employed:

Number of Women: % of work force

Number of Minorities: % of work force

D.2 Total Percentage of Apprentices or of Applicant Pool (depending on selection method
used)

Numerical percentage of Women apprentices

or women in applicant pool: %
Numerical percentage of Minority apprentices
or minorities in applicant pool: %

E ADDITIONAL RESOURCE DATA FOR CONSIDERATION IN ESTABLISHING
GOALS

Minority rate of | Female rate of
Industry Source Data participation participation

E.1 Registered Apprenticeship Partners
Information Data System (RAPIDS): *

E.2 EEOC Occupational Employment Data: *

* Data available from Registration Agency

F. DETERMINATION OF UTILIZATION

Analysis Yes No

Minority Underutilization:

Female Underutilization:

G. SPONSOR’S GOALS:

The program sponsor proposes and agrees to make a good faith effort to attain the goal
of selecting % minorities and % women during the next EEO
Review cycle. These goals will not be used to discriminate against any qualified
applicant on the basis of race, color, religion, national origin or sex.

The number of new apprentices to be hired during the next year (or selection period) is
estimated to be:

H. REGISTRATION AGENCY APPROVAL.:

Sponsor Registration Agency
Sponsor's Signature Registration Agency Signature
Typed Name Typed Name
Title Title
Date Signed Date Signed
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Instructions for preparing and completing this worksheet

The purpose of this workforce analysis worksheet is to establish a benchmark against
which the demographic composition of the sponsor's apprenticeship program can be
compared. The sponsor must separately determine the availability of minorities and
women for each occupational title represented by the program. In determining
availability, the sponsor must consider, at the very least, the factors identified at 29 CFR
30.4(e) in order to determine whether barriers to equal employment opportunity may
exist with a particular occupational title.

Part A The Program Sponsor information section may be prepared by the sponsor
representative or servicing Registration Agency Representative.

Part B Occupational information will be taken from the registered program standards,
and may be prepared by the sponsor representative or servicing Registration Agency
Representative. A Workforce Analysis Worksheet must be completed for each
occupational title identified.

Part C Sponsors must use the most current and discrete statistical data available in
determining availability estimates for the labor market area specified by the sponsor in
Part B. Census data is one example of an appropriate source of statistical information.
Other sources include data from local job service offices and data from colleges or other
training institutions. Where possible, the Registration Agency has provided examples of
appropriate sources of data.

For purposes of this section, the term “labor force” is defined to include both those
individuals who are employed and those who are unemployed but looking for
employment. The term “working age population” means persons ages 15 years and
over whether or not they are currently in the labor force or looking for employment.

Part D The Program Sponsor must provide current workforce data as described in Part
D. If the sponsor utilizes either Selection Method §30.5(b) (1) or (2), the data in D-2 will
be reflective of the “pool” from which selections will be made. If the sponsor utilizes the
Selection Method under §30.5(b) (3) or (4), the data in D-2 will be reflective of the
current apprentices registered in the program.

Part E Additional Resource Data for consideration in establishing reasonable goals will
be provided by the Registration Agency. This data will provide a snapshot of the
national labor force for the given occupation title.

Part F Utilizing the data found in Parts C, D and E, the Program Sponsor is to determine
if minorities and/or women are underutilized and must check the appropriate response.

Part G If the Program Sponsor's analysis determines that minorities and/or women are
underutilized, the Sponsor, utilizing the resource data found in Parts C, D and E, will
establish goals which are reasonable in consideration of the results which could be
expected from its good faith efforts to make its overall affirmative action program
successful. The Registration Agency will review and access the proposed goals and if
found to be reasonable and attainable, will acknowledge receipt of the Sponsors goals
for minorities and/or women.

Proposed goals for minorities and/or women that are lower than the current participation
rate under the Program Sponsor will not be approved.
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Appendix D

(SAMPLE)

QUALIFICATIONS AND SELECTION
PROCEDURES

ADOPTED BY

(INSERT EMPLOYERS’ NAMES OR EMPLOYER
GROUP NAME OR ASSOCIATION)

(INSERT NAME OF UNION OR LABOR
ORGANIZATION)

DEVELOPED IN COOPERATION WITH THE
U. S. DEPARTMENT OF LABOR
OFFICE OF APPRENTICESHIP

APPROVED BY

REGISTRATION AGENCY
DATE APPROVED:

The certification of this selection procedure is not a determination that, when
implemented, it meets the requirements of the Uniform Guidelines on Employee Selection
Procedures (41 CFR, part 60-3) or Title 29 CFR, part 30. Note that selection procedures
may need to be modified to provide reasonable accommodations to qualified individuals
with disabilities.
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SECTION I. - MINIMUM QUALIFICATIONS (EXAMPLES)

Applicants will meet the following minimum qualifications:

A

Age

The JATC will establish qualifications regarding minimum age limits.
(Applicant must provide evidence of minimum age respecting any
applicable State Laws or regulations.) Apprentices must not be less than
16 years of age.

Education

A high school diploma or GED equivalency is required. Applicant must
provide an official transcript(s) for high school and post high school
education and training. All GED records must be submitted if applicable.
Opportunities for technical preparation shall be provided by the sponsoring
agency to all existing employees failing to meet the above requirements.
Students in an approved high school or vocationalitechnical secondary
institution may be accepted as part of the apprenticeship program,
provided there is prior written agreement between the educational
institution and the JATC, based on advice and consent of the NJATC.

Applicants must submit a DD-214 to verify military training and/or
experience if they are veterans and wish to receive consideration for such
training/experience.

Physical

Applicants will be physically capable of performing the essential functions
of the apprenticeship program with or without a reasonable
accommodation, and without posing a direct threat to the health and
safety of the individual or others.

Applicants may be subject to a physical agility or fitness test, or screened
for the current illegal use of drugs or both on acceptance into the program

and prior to being employed. The cost of the examination and/or drug
screening may be the responsibility of the NJATC or the Employer.

Aptitude Test

All applicants must pass each section of a locally determined aptitude test.
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SECTION ll. - APPLICATION PROCEDURES

A.

Applicants will be accepted at times determined by JATC. All persons
requesting an application will have one made available upon signing the
applicant log.

All applications will be identical in form and requirements. The
application form will be numbered in sequence corresponding with the
number appearing on the applicant log so that all applications can be
accounted for. Columns will be provided on the applicant log to show
race/ethnic and sex identification and the progress by dates and final
disposition of each application.

Before completing the application, each applicant will be required to
review the Career Ladder Training Standards and will be provided
information about the program. If the applicant has any additional
questions on the qualifications or needs additional information to
complete the application, it will be provided by the JATC. Employees are
often promoted into supervisory and management positions after
occupying several rungs of the career ladder over their work lives. The
transit industry offers an opportunity for tremendous career growth and
lifelong learning.

Receipt of the properly completed application form, along with required
supporting documents (proof of age, driver's license, birth certificate or
other acceptable documentation; copy of high school diploma, GED
Certificate or other acceptable documentation) will constitute the
completed application.

Completed applications will be checked for minimum qualifications.
Applicants deficient in one or more qualifications or requirements or
making false statements on their application will be notified in writing of
their disqualification. The applicant will also be notified of the appeal
rights available to them. No further processing of the application will be
taken.

Applicants meeting the minimum qualifications and submitting the
required documents will be notified where and when to appear for an
interview (if applicable).

SECTION lll. - SELECTION PROCEDURES

A

The JATC will schedule the interview (if applicable) and evaluation
session. All applicants who have met the minimum qualifications and
have submitted the required documents must be notified of the date,
time, and place to appear.
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The interviewer(s) will rate each applicant during the interview on each of
the factors on the applicant rating form taking into account the information
on the application and required documents, if applicable. The interviewer
will record the questions asked and the general nature of the applicant’s
answers. The interviewer will then prepare a written summary of his or
her judgment of the applicant derived from the interview.

After completing the interview and evaluation of the applicants, the
individual rating scores of the interviewer(s) will be added together and
averaged to determine the applicant’ s final rating.

Applicants will be placed on a “Ranking List” according to their scores at
the evaluation session, with the applicant having the highest score being
at the top of the list, and all applicants then listed in descending order
based on score.

As openings for the registration of new apprentices occur, the highest
ranked applicant will be notified of selection by telephone. It will be the
responsibility of the applicant to keep the JATC informed of his/her
current mailing address and telephone number.

Selected applicants must respond to the notice of selection within (a
locally determined number) of hours of notice. If applicants cannot be
reached by telephone, their names will be passed and notice sent to their
address by ”Certified Mail-Return Receipt Requested” to determine if the
applicants are still interested. If no response is received in fifteen (15)
working days from the written notice, the applicant's name will be
removed from the list. Only one certified notice will be mailed.

Qualified applicants remaining on a preceding ranking list will
automatically be carried forward on the new ranking list and slotted in
wherever their rating score placed them for a period of two (2) years,
unless the applicant has been removed from the list by histher own
written request or following failure to respond to an apprentice opening.
Applicants who were not placed during the two (2) year period that they
were on the ranking list will be required to reapply.

During the two (2)-year period, applicants who feel that their qualifications
have improved since their original rating may submit documented
evidence of such additional experience or training and request
reevaluation and rating at the next regular processing cycle.
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SECTION IV. - DIRECT ENTRY

JATCs who wish to invoke the direct entry provision may do so without regard to
the existing selection procedures or minimum qualifications used for entry into
the apprenticeship program. Individuals selected into the apprenticeship
program via direct entry shall only include those individuals described below who
have received training or employment in an occupation directly or indirectly
related to the occupation(s) registered in these Standards. The JATC will award
Credit for Previous Experience in accordance with Section XIl of these
Standards, and will pay the apprentice(s) at the wage rate commensurate with
their skill attainment. The Credit for Previous Experience shall be awarded
without regard to race, color, religion, national origin or sex. The methods for
direct entry shall include the following:

A. Youth who complete a Job Corps training program in any occupation
covered in these Standards, who meet the minimum qualifications of the
apprenticeship program, may be admitted directly into the program, or if
no Transit Elevator-Escalator Maintenance Technician Apprenticeship
opening is available, the Job Corps graduate may be placed at the top of
the current applicant ranking list and given first opportunity for placement.
The JATC will evaluate the Job Corps training received for granting
appropriate credit on the term of apprenticeship. Entry of Job Corps
graduates will be done without regard to race, color, religion, national
origin, or gender. (Note: This is a method of direct entry into the
apprenticeship program.)

B. An employee of a non-signatory employer not qualifying as a
journeyworker when the employer becomes signatory, will be evaluated
by the JATC in accordance with the procedures for the granting of credit
for previous experience, and registered at the appropriate period of
apprenticeship based on previous work experience and related training.
Any employee not eligible for receipt of credit must make application in
accordance with the normal application procedures. (Note: This is a
method of direct entry into the apprenticeship program, whereby all
minimum qualifications are waived.)

C. An individual who signs an authorization card during an organizing effort,
wherein fifty-one percent (51%) or more of the employees have signed
authorization cards, whether or not the employer becomes signatory, and
is an employee of the non-signatory employer and does not qualify as a
journeyworker, will be evaluated in accordance with the procedures for
the granting of credit for previous experience and registered by the JATC
at the appropriate period of apprenticeship based on previous work
experience and related training. Any employee not eligible for receipt of
credit must make application in accordance with the normal application
procedures. Entry into the program through this method shall be done
without regard to race, color, religion, national origin, or sex. (Note: This
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is a method of direct entry into the apprenticeship program). For
such applicants to be considered they must:

i, be employed in the JATC's jurisdiction when the authorization card
was signed;
2. have been employed by the employer before the organizational

effort commenced;

2 have been offered the opportunity to sign authorization cards and
be evaluated along with all other employees of the employer; and

4. provide reliable documentation to the JATC to show they were an
employee performing Transit Elevator-Escalator Technician work
prior to signing the authorization card.

Military Veterans who completed military technical training school and
participated in a registered Transit Elevator-Escalator Maintenance
Technician Apprenticeship program while in the military may be given
direct entry into the Transit Elevator-Escalator Maintenance Technician
Apprenticeship program. The JATC will evaluate the military training
received for granting appropriate credit on the term of Transit Elevator-
Escalator Maintenance Technician Apprenticeship and the appropriate
wage rate. The JATC will determine what training requirements they
need to meet to ensure they receive all necessary training for completion
of the Transit Elevator-Escalator Maintenance Technician Apprenticeship
program. Entry of Military Veterans shall be done without regard to race,
color, religion, national origin, or sex. (Note: This is a method of direct
entry into the apprenticeship program.)

SECTION V. - COMPLAINT PROCEDURE

A

Any apprentice or applicant for Transit Elevator-Escalator Maintenance
Technician who believes that he/she has been discriminated against on the
basis of race, color, religion, national origin, or sex, with regard to Transit
Elevator-Escalator Maintenance Technician Apprenticeship or that the
equal opportunity standards with respect to his /her selection have not
been followed in the operation of a Transit Elevator-Escalator Maintenance
Technician Apprenticeship program, may personally or through an
authorized representative, file a complaint with the Registration Agency or,
at the trainee’'s or applicant's election, with the private review body
established by the JATC (if applicable).

The complaint will be in writing and will be signed by the complainant. It
must include the name, address, and telephone number of the person
allegedly discriminated against, the JATC involved, and a brief description
of the circumstances of the failure to apply equal opportunity standards.
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C.  The complaint must be filed not later than 180 days from the date of the
alleged discrimination or specified failure to follow the equal opportunity
standards, and, in the case of complaints filed directly with the review
bodies designated by the JATC to review such complaints, any referral of
such complaint by the complainant to the Registration Agency. must occur
within the time limitation stated above or 30 days from the final decision of
such review body, whichever is later. The time may be extended by the
Registration Agency for good cause shown.

D.  Complaints of discrimination in the Transit Elevator-Escalator Maintenance
Technician Apprenticeship program may be filed and processed under Title
29, CFR part 30, and the procedures as set forth above.

E. The JATC will provide written notice of their complaint procedure to all

applicants for Transit Elevator-Escalator Maintenance Technician
Apprenticeship and all apprentices.

SECTION VI. - MAINTENANCE OF RECORDS

The JATC will keep adequate records including a summary of the qualifications
of each applicant, the basis for evaluation and for selection or rejection of each
applicant, the records pertaining to interviews of applicants, the original
application for each applicant, information relative to the operation of the Transit
Elevator-Escalator Maintenance Technician Apprenticeship program, including,
but not limited to, job assignment, promotion, demotion, layoff, or termination,
rates of pay or other forms of compensation or conditions of work, hours
including hours of work and, separately, hours of training provided, and any other
records pertinent to a determination of compliance with the regulations at Title
29, CFR part 30, as may be required by the U.S. Department of Labor. The
records pertaining to individual applicants, selected or rejected, will be
maintained in such manner as to permit the identification of minority and female
(minority and non-minority) participants.

Each JATC must retain a statement of its AAP for the prompt achievement of full
and equal opportunity in apprenticeship, including all data and analysis made
pursuant to the requirements of Title 29, CFR part 30.4. Each JATC also must
maintain evidence that its qualification standards have been validated in
accordance with the requirements set forth in Title 29, CFR part 30.5(b).

In addition to the above requirements, adequate records will include a brief
summary of each interview and the conclusions on each of the specific factors,
e.g., motivation, ambition, and willingness to accept direction which are part of
the total judgment. Records will be maintained for five (5) years from the date of
last action and made available upon request to the U.S. Department of Labor or
other authorized representative.
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SECTION VII. - OFFICIAL ADOPTION OF SELECTION PROCEDURES

The (Insert Employers Names or Employer Group Name or Association)
(Insert Name of Union or Labor Organization) hereby officially adopts these

Selection Procedures on this Day of (Insert Month/Year).
Signature of Management Signature of Labor
Printed Name Printed Name

Signature of Management Signature of Labor
Printed Name Printed Name

Sponsor(s) may designate the appropriate person(s) to sign the Standards on their behalf
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