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Icons Used in This Guide 

Throughout the Instructor’s Guide, the following icons indicate the 
type of content being presented. 

 

Refer To 

 

PowerPoint 

 

Multimedia 

 

Web based 
Training 

 

Write 

 

Ask 

 

Individual Activity 

 

Small Group 
Activity 

 

Classroom 
Activity 

 

Duration 

    

 

 

Agenda 

Topic No. Topic Title Duration 

1 Introduction 5 minutes 

2 Safety Equipment 

 Fire Extinguishers 

 Barricade 

 Personal protective Equipment 

20 minutes 

3 Prints and Maintenance Records 10 minutes 

4 Automatic Lubrication Systems 15 minutes 

5 Cleaning 

 Machine Room 

 Equipment 

 Truss 

 Drive 

30 minutes 

6 Materials Safety Data Sheets 15 minutes 

7 Oily Rag Can 10 minutes 

8 Summary 5 minutes 

Total Time: 1.8 hours 
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Overview 

Purpose The purpose of this module is to: 

 Review sound housekeeping procedures 
and reinforce the benefits of maintaining 
a clean, orderly work area 

Objectives At the end of this chapter, the learner will be 
able to: 

 Perform proper cleaning of a transit 
escalator 

 Perform visual inspection 

 Identify appropriate and required signage 
and safety equipment 

 Inspection fire extinguishers for code 
compliance 

 Demonstrate ability to use correct 
cleaning agents 

 Use correct Personal Protective 
Equipment (PPE) 

 Complete the proper documentation 

Materials Make sure you have the following: 

 Laptop (one for leader) 

 Participant Guides 

 PowerPoint slide deck 

 LCD projector 

 A17.1  Safety Code for Elevators and 
Escalators 

 A17.2  Guide for Inspection of Elevators, 
Escalators and Moving Sidewalks 

 

  A17.3  Safety Code for Existing 
Elevators and Escalators 

 Heavy Duty Transportation System 
Escalator Design Guidelines (APTA RT-
RP-FS 007-02) 

 Field Employees’ Safety Handbook 

 Transit Agency Handbook 

Preparation PREPARE flip charts with the following titles: 

 Class Expectations 

 



GGeenneerraall  HHoouusseekkeeeeppiinngg  PPrroocceedduurreess  

  
 

  
11  IInnssttrruuccttoorr//PPaarrttiicciippaanntt  GGuuiiddee  

  

 

Instructor’s Notes 

 

Slide 1 

General Housekeeping Procedures

Transit Elevator/Escalator Consortium

Outline
• Perform proper cleaning of a transit escalator.

• Perform visual inspection.

• Identify appropriate and required signage and safety 
equipment.

• Inspection fire extinguishers for code compliance.

• Demonstrate ability to use correct cleaning agents.

• Use correct Personal Protective Equipment (PPE).

• Complete the proper documentation.

2

 

Slide 2 

 GAIN audience attention by introducing yourself. 

 

WELCOME the participants to the general 
housekeeping procedures module. 

 

ASK what are the advantages to maintain proper 
housekeeping? 

 DIRECT participants to the objectives on slide 2. 

 

REVIEW the objectives on Slide 2. 

Introduction 

Welcome to the general housekeeping procedures module. 

 

What are the advantages to maintaining proper housekeeping? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 3 

 

 

REVIEW general housekeeping procedures. 

 

ASK why a clean unit is easier to inspect? 

General Introduction 

Why is a clean unit easier to inspect? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 4 

 

Slide 5 

 

REVIEW slides 4 and 5 on fire extinguishers. 
Discuss the NFPA 1.5.10 regulation in detail. 

 

ASK: how often should fire extinguishers be 
inspected? 

Fire Extinguisher 

How often should fire extinguishers be inspected? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 6 

 

 

REVIEW slide 6 and discuss how to inspect 
barricades. 

 

ASK what is the purpose of a barricade? 

Barricade 

What is the purpose of a barricade? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 7 

 

 

REVIEW slide 7 and discuss some general safety 
precautions. 

 
CONTENT: Direct participants to describe in their 
own words how to inspect fire extinguishers and 
barricades before use. 

 
APPLICATION FEEDBACK: now that we have 
discussed a little about safety equipment, have the 
participants answer the following question. 

 

ASK: participants to describe what comprises PPE. 

Personal Protective Equipment 

Describe what comprises PPE. 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 8 

 

 

 

REVIEW slide 8 and review the protocol for 
maintaining proper maintenance records. 

 
CONTENT: Direct participants to describe in their 
own words the process for retaining records of 
maintenance. 

 

APPLICATION FEEDBACK: now that we have 
discussed a little about prints and maintenance 
records, have the participants answer the following 
question. 

 

ASK: what code mandates that a data plate be 
permanently attached to the controller or mainline 
disconnect? 

  

Prints and Maintenance Records 

What code mandates that a data plate be permanently attached to 
the controller or mainline disconnect? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 9 

 

 

REVIEW slide 9 and discuss how the automatic 
lubrication system. 

 
CONTENT: Direct participants to describe in their 
own words the how the automatic lubrication 
system operates. 

 

APPLICATION FEEDBACK: now that we have 
discussed a little about the automatic lubrication 
system, have the participants answer the following 
questions. 

 

ASK if the automatic lubrication system does not 
function, how should oil be applied? 

  

Automatic Lubrication System 

If the automatic lubrication system does not function, how should oil 
be applied? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 10 

 

 

REVIEW slides 10 and discuss the importance of 
keeping the machine room clean.  

 

ASK who regulates the proper storage of 
materials? 

  

Machine Room 

Who regulates the proper storage of materials? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 11 

 

Slide 12 

 

REVIEW slides 11 and 12 and review how to 
properly check and inspect equipment prior to 
beginning work. 

 

ASK Prior to beginning maintenance, what article 
should be checked to determine the past 
maintenance on the escalator? 

  

Equipment 

Prior to beginning maintenance, what article should be checked to 
determine the past maintenance on the escalator? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 13 

 

 

REVIEW slides 13 and review how to properly 
clean the truss section. 

 

ASK participants to describe in what direction the 
truss is cleaned. 

  

Truss 

Describe in what direction the truss is cleaned. 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 14 

 

Slide 15 

 

REVIEW slides 14 and 15 and review how to 
properly clean and lubricate the drive and drive 
components. 

 
CONTENT: Direct participants to describe in their 
own words how to properly clean the truss and 
drive of an escalator. 

 
APPLICATION FEEDBACK: now that we have 
discussed a little about cleaning procedures, have 
the participants answer the following question. 

 

ASK how much lubricant is to be applied to the 
drive chains? 

  

Drive 

How much lubricant is to be applied to the drive chains? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 16 

 

 

REVIEW slide 16 and discuss what the MSDS is 
and where they are applicable.  

 
CONTENT: Direct participants to describe in their 
own words where they can locate the MSDS. 

 

APPLICATION FEEDBACK: now that we have 
discussed a little about the materials safety data 
sheets, have the participants answer the following 
questions. 

 

ASK where are the requirements for the Materials 
Safety Data Sheets found? 

  

Materials Safety Data Sheet 

Where are the requirements for MSDSs found? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 17 

 

 

REVIEW slide 17 and discuss the disposal of dirty 
rags. 

 
CONTENT: Direct participants to describe in their 
own words where they can dispose of oily rags. 

 

APPLICATION FEEDBACK: now that we have 
discussed details of what items are placed in the 
oily rag cans, have the participants answer the 
following question. 

 

ASK How often must these containers be emptied? 

  

Oily Rag Can 

How often must these containers be emptied? 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 

_______________________________________________ 
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Instructor’s Notes 

 

Slide 18 

 

 

 

REVIEW slide 18 and summarize the module. 

 
EVALUATION and CLOSURE: Recap the main 
points of the module before moving on to the next 
topic within this course. 

 

ASK the participants if they have any outstanding 
questions on what was presented. 

Summary 

 

 


